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INTERNSHIP COORDINATOR
Meredith Downes, Ph.D.
MQM Department - Campus Box 5580 - SFHB Room 207
Illinois State University, Normal, IL  61790-5580
Tele: (309) 438-7842; Dept. Tele: (309) 438-5701; Fax: (309) 438-8201
E-mail: mdowne@ilstu.edu 
The best way to contact me is by email, using the email address above (NOT CANVAS EMAIL). During the internship term (January 12 to May 2), I will try to respond within 24 hours but usually reply almost immediately.

EXPECTATIONS
[bookmark: _Hlk185687910]The internship portion of your program is a course which consists of employment as well as class assignments. 
Employment
Students are responsible for finding their own internship positions. These may be local, elsewhere, or even remote. Most important, though, is that your internship provides opportunities to observe and apply important ideas from general and international business classes, to grow personally, and to further develop skills and competencies related to international business. If you are already employed, simply continuing in your current job, as it stands, will NOT qualify as an internship for this course.  However, adding responsibilities or opportunities to observe organizational functioning at higher levels or through an international lens may make it acceptable. In other words, the focus must be on learning and growth, rather than on simply doing routine tasks for your current employer. In order to meet the requirements for this course, you must complete a minimum of 180 hours in your internship position during ISU’s Spring semester, which is January 12 to May 2, 2026.  
Classroom Assignments
Your internship is also course, for which you will receive 3 credit hours. Therefore, there are a variety of assignments that need to be fulfilled. 

	Component
	Points
	Due Date (all at 11:59pm, CST)
	Details

	Email Introduction
	2
	January 13
	Descriptions, guidelines, and submission instructions can be found under Assignments on the CANVAS course page.

	Internship Agreement
Learning Objectives
Hire-A-Redbird Profile
	0
10
3
	1 week before internship starts 
(2/25 at latest) 
	

	Journal
Reflections Paper
Summary Infographic 
Supervisor Evaluation Form Submission
	15
20
20
5
	May 2
	

	Supervisor Performance Ratings
	25
	No assignment due for this.
	

	TOTAL 
	100
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Design a  Course: Online or Blended




