SPRING 2026	COM 110 Syllabus	LA HALE
COMMUNICATION AS CRITICAL INQUIRY (COM 110)


Instructor:  Lee Anne Hale			Office Hours:  1 – 1:50 p.m. F 
					1:00 – 4:00, R Fell 407 or by Zoom if in person is 	
					not an option (ex: illness)

Email:	lrhale@ilstu.edu				Office:		Fell 407
							
         Section		          Classroom	Meeting Days		  Meeting time
13			Fell 158	    MWF		9:00 – 9:50 a.m.
	
	

WHAT BOOKS ARE NEEDED FOR THE COURSE?

TEXTS
Simonds, C. J., Hunt, S. K., & Simonds, B. K. (2018). Engaging communication. (Top Hat eBook version). Fountainhead Press.  

Simonds, C. J., Hooker, J. F., Hunt, S. K., & Kaufmann, J. J. (2025). Communication as critical inquiry: 
Student workbook. Stipes Publishing.  

COURSE MATERIALS 

COM 110 Top Hat eBook. You are required to have an eBook for COM 110, which you will access through the interactive platform Top Hat. This platform will allow you to engage with the textbook and complete assignments for the course. You will receive an invitation from Top Hat to register your book with your section of the course. You may purchase eBook access directly from Top Hat or at the bookstores.

Workbook Purchasing Procedures. Students will purchase the student workbook (COM 110 Communication as Critical Inquiry) from the publisher, Stipes, who will then mail the workbook directly to you. Please order at the following address: 

https://buy.stipes.com/products/isu-com-110-fa25

The packet will cost $39.95 plus tax and shipping. When you order, be sure to include the billing address for the credit card you are using and also the shipping address for where you want the workbook sent. If you have any issues with this process, please contact the publisher directly at orders@stipes.com 

Course Material Assistance. If you have concerns about being able to afford the materials for this class, there are several options for you. 
· First, talk with your instructor. As early as possible, let your instructor know if the cost of the materials will be a barrier to your success in class. Your instructor will be able to point you to resources that may assist you. 
· Check Milner Library. Through Milner Library you can access course materials using their course reserve service. These materials can be used for two-hour time blocks inside Milner Library. You can also ask a librarian for assistance with this process. 
· Contact your academic advisor. Your advisor is knowledgeable about your academic goals and will assist you in navigating your academic experience. 
· Reach out to the Financial Aid office. Make an appointment with a financial aid counselor and specifically mention you are seeking help paying for course materials. The Financial Aid office can ensure students are using all forms of available aid and will investigate options for students, such as a Short-Term Emergency Student Loan.

YOU BELONG IN THIS CLASS.  SO DO THE REST OF THE STUDENTS IN HERE.

I firmly believe that we are together with this blend of people in this section on these days during this semester for a reason beyond the obvious.  YOU BELONG HERE.  You will be treated as such.  The person next to you belongs here.  They will be treated at such.  We all will operate under this belief about the entire class starting day one.  The only time this will change is if a student/students intentionally decide to be disrespectful, rude, hurtful, hateful, demeaning, etc. to anyone in our class.
I see you as more than just a student in my class.
I am excited to spend the semester with you!  I find student success in the classroom is uniquely hinged on their lives outside the classroom.  It is difficult to focus on class when other things are happening with you.  Immediately following are a few resources that you, or someone you know, might find helpful during your time here at ISU.  This is not an exhaustive list, but rather a handful of sites my students repeatedly inquire about or find helpful.   

Multicultural Center – Illinois State
Equity, Diversity, and Inclusion | Division of Student Affairs - Illinois State
Resource and Reporting Options for Sexual Assault Dating and Domestic Violence and Stalking Quick Reference Guide July 2018.pdf (illinoisstate.edu)
School Street Food Pantry – Food pantry serving college students in the Bloomington-Normal area.
Student Support | Veterans and Military Services - Illinois State
Child Care Center - Illinois State
Redbirds Keep Thriving - Students | Division of Student Affairs - Illinois State
Student Health Services - Illinois State
Campus Religious Center | Maps - Illinois State

Are you feeling overwhelmed?  Stressed?  Hopeless? Anxious? Lost?  OR, certain chapters, topics, conversations, etc. might benefit you to talk with someone.

Mental Health Resources. Life at college can get very complicated. According to recent research, nearly 40% of college students are at-risk for developing generalized anxiety disorder and are less likely to seek help for it compared to other mental health issues. Students also sometimes feel overwhelmed, lost, experience depression, and struggle with relationship difficulties or diminished self-esteem. However, many of these issues can be effectively addressed with a little help. Student Counseling Services (SCS) helps students cope with difficult emotions and life stressors. Student Counseling Services is staffed by experienced, professional psychologists and counselors, who are attuned to the needs of college students. The services are FREE and completely confidential. Find out more at Counseling.IllinoisState.edu or by calling (309) 438-3655.

Student Access and Accommodation Services. Any student needing to arrange a reasonable accommodation for a documented disability and/or medical/mental health condition should contact Student Access and Accommodation Services at 308 Fell Hall, Office Phone (309) 438-5853, Video Phone (309) 319-7682 or visit the website at StudentAccess.IllinoisState.edu


HOW DOES THIS CLASS FIT INTO THE GEN ED CURRICULUM?

COMMUNICATION AS CRITICAL INQUIRY (COM 110) COURSE GOALS 

Communication as Critical Inquiry (COM 110) improves students’ abilities to express themselves and listen to others in various communication settings. Effective oral communication is viewed as an essential life skill that every person must possess to function today. The course emphasizes participation in a variety of communication processes to develop, reinforce, and evaluate communication skills appropriate for public, small group, and interpersonal settings. The course content and experiences will enable students to assume their responsibilities as speaker-listener-critic in a culturally diverse world. In short, the course is designed to make students competent, ethical, critical, confident, and information literate communicators.

COM 110 addresses the following General Education outcomes:

II. intellectual and practical skills, allowing students to 
a. make informed judgments
c. report information effectively and responsibly 
e. deliver purposeful presentations that inform attitudes or behaviors

III. personal and social responsibility, allowing them to 
a. participate in activities that are both individually life-enriching and socially beneficial to a diverse community (civic knowledge and engagement)
b. demonstrate ethical decision making 
c. demonstrate the ability to think reflectively 

IV. integrative and applied learning, allowing students to 
a.  identify and solve problems
b. transfer learning to novel situations
c. work effectively in teams

WHAT TYPES OF ASSIGNMENTS DO WE DO IN HERE?

Speeches. Each student will present three speeches: 
a. Informative speech (5-7 minutes, no more than 7:30; at least 4 sources must be cited in the presentation and in the references) 
b. Group presentation (25-35 minutes depending on the number of members, each member must speak at least 5 minutes consecutively, at least 10 sources must be cited in the presentation and in the references) 
c. Persuasive speech (5-7 minutes, no more than 7:30; at least 6 sources) 

All three speeches must be completed to pass the course. Each presentation will be evaluated on content and delivery. Specific details will be clearly outlined in class. Typed outlines and references are required for each (a sample will be provided). If you have any concerns about your ability to meet the requirements of this course, please come and see me to discuss your concerns. 

Participation (Daily Speaking Opportunities). Because Communication as Critical Inquiry is a skills-based, developmental course, participation is essential. It is important that you get these daily speaking opportunities to increase your confidence with your classroom audience. Participation is a function of attendance, demonstration of having read the material, asking questions that extend the thinking of the class and instructor, contributing relevant examples, and demonstrating respect for the contributions of classmates. 

What are the leading THREE Lee Anne Expectations/Secrets/Life Hacks or Magic to getting the most out of this class?

The Mostest-Biggest Expectation I have for your success in this class: The biggest expectation I have of you is that you understand any perceived “downtime” during our class period, is the optimal time for you to work on something for our class.  While you may not have an imminent due date, there is always something that can be done for this class.  Ex:  Let’s say there is a rather-emergent issue with a peer in the class and I need to help them.  Some students remain chill and understand that should they personally need help, I will do the same for them.  Some students remain chill and decide to use the time effectively to get a quick task done.  Some students choose not to be chill, and they sit frustrated because they perceive their time is being wasted.  
My expectation is that any time we have flexibility in our schedule that affords you free time during our class period, use the time effectively to work on something for our class.  Read, review notes, clean up notes, check in with your group, work on a reflection, study for a test, etc.  Or, if you want to not do anything but sit and enjoy the moment, cool.  Just refrain from actively bringing down the class with statement alluding to – what you think we should be doing at that moment in the course.

The Second, Mostest-Biggest Expectation I have for your success in this class: Understand that students tend to perceive anything that goes against, pauses, or revises what is happening in the classroom at that moment as a tangent.  Ex:  A student asks a question that may or may not appear connected to what we are talking about at that time.  An answer may be given or maybe the professor and/or class goes into a discussion about the question.  
It is rare that I consider these tangents for multiple reasons that students likely cannot understand, or I cannot share with the whole class.  (We will discuss this during the first week.) I ask that you go on the journey with us to see just how we might weave back to what we were previously doing or maybe we won’t get back to that exact point.  I need you to understand that my teaching style is very much in the moment, and you will be surprised at just how helpful those perceived detours are exactly what you need during in the semester, or even after the semester ends, to better understand the course concepts, your peers, and yourself.  I ask that you trust the process, and to know that if I am going in a certain direction, there must be a reason.  Since you are here to learn, instead of judging something as irrelevant to you, press into your curiosity as to what you might be missing if you don’t go on the journey with us.  Learning in this class will likely not be packaged in the way you think or know learning to be . . . and that’s great because learning usually happens when we aren’t doing and covering what we already know.

The Third, Mostest-Biggest Expectation I have for your success in this class: Understand that students usually start taking notes when they think they see that they should be taking notes.  At that time, they probably have already missed information they will be wanting to know later.  Take a moment to figure out when you might most benefit from taking notes in our class, other classes, meetings, . . . .


WHAT ARE THE METHODS OF EVALUATION?

	Methods of Evaluation

	What type of work do we do in here? 
	 
	 
	 

	Type of Evaluation
	Description
	Required or Optional
	Points

	CIP Paper
	Spiral Book Assignment
	Required
	25

	CIP Peer Review
	
	
	10

	Informative Speech
	
	Required
	90

	Info Speech Outline
	
	Required
	10

	Speech Self Evals
	Submitted with each speech
	Required
	20

	Speech Peer Evals
	Completed for multiple speeches
	Required
	40

	Group Speech Partner & Self Evals
	Completed after your speech is facilitated
	Required
	40 – 60 depending on group size

	Group Speech Outline
	All group members must have significant contributions on this document.
	Required
	50

	Communication Contributions - – You start with 25 points because I honor you as an adult investing in your education by being in this class.  Anything that does not contribute positively to the class will be deducted.
	What you bring to the room each day: verbal & nonverbal communication; assisting in roles that help class function; being engaged, supportive
	You are not required to be engaged, but it will definitely affect your ability to support your final grade assessment.

It is expected that you will conduct yourself in alignment with the behavior standards.  Please note that points can be deducted from your overall grade.  Ex:  interrupting someone’s speech
	 +25 
If deductions exceed these 25 points, they will be deducted off respective assignments/activities during which communication was a negative contribution. If deductions exceed the 50, you forfeit current/future extra credit to recoup lost points.

	Accountability Assignments including, but not limited to: 
Workshop Activities, Group/Partner in-class activities
	These are weekly workshop assignments designed to help you keep pace with the course. If you complete them, great. If not, great. Your choice. The work has to be done eventually, but if you are able to submit this work when it is suggested, things might go smoother for you.
	Optional - You are not required to be engaged, but it will definitely affect your ability to support your final grade assessment.
	100

	2nd Individual Speech
	 
	Required
	90

	2nd Ind. Speech Outline
	
	Required
	10

	Group Speech
	 
	Required
	200

	Weekly Reflections
	These will be available during certain weeks in the semester. They are not available once they close. This means if you do not complete them during the weeks they are available, they are missed opportunities. 
	Optional and Required – In the end, if your final points earned in the course don’t seem to support how much you believe you have earned, LA will consult the additional reflections, you chose to complete, to determine if a final grade revision is warranted by this demonstration of your learning.
	100

	TopHat Chapter Questions (Preparing to Participate Questions)
	These questions are embedded within the eBook chapters.  You are welcome to complete questions for any and all chapters above and beyond those which are required.


	Required & Optional –To be considered Complete, you must answer, in detail, all the questions a chapter.  Any unanswered questions will forfeit that chapter for credit.
	Required chapters will reflect as points.  5 pts. each ch.

Optional chapters will reflect as COMPLETED in the gradebook and be considered Investment (Extra) Credit.

	Mini Synthesis Speech
Final Reflection
	 This is a synthesis over the semester.
	Required 
	50

	Final Grade Assessment
	
	Required
	50

	 
	Total Points Possible
	 
	910 - 930

	
	
	
	




WHAT IS THE GRADING SCALE? 

Final grades are determined with the following scale. Included with each letter are descriptions that will help you understand what each grade communicates about your work, your understanding of course content, and how your effort and performance land among the course and learning objectives.
	91-100%
	A 
	This grade represents consistently outstanding performance that demonstrates superior understanding and skillful use of important course concepts. “A” grades mean that students have mastered and excelled equally across all applicable learning objectives. Performance at this level signifies that the student is extremely well prepared to continue with more advanced study of the subject. Impressive 

	81-90%
	B 
	This grade represents performance significantly beyond achievement of the course objectives. Work is of high quality, even mastery at times, but is not consistently at such an outstanding level from time to time and/or for all applicable learning objectives. Performance at this level signifies that the student is well prepared to continue with more advanced study of the subject. Nice job 

	71-80
	C 
	This grade represents an acceptable achievement of all of the applicable course learning objectives, and often includes occasional outstanding accomplishments. Performance at this level signifies that the student is reasonably well prepared to continue with more advanced study of the subject and to be successful. Good but could also be considered average. 

	60-70%
	D 
	This grade represents acceptable achievement of some of the applicable course learning objectives and less than adequate performance on others. It signifies questionable readiness to proceed with more advanced study of the subject. Needs work and attention to class content and assignment details. 

	Below 60
	F 
	This grade reflects unacceptable performance on most or all of the course learning objectives. The student is not yet ready to proceed with more advanced study of the subject and must repeat the course successfully to receive credit. Lack of effort.  

	
	
	



What is the policy on rounding up grades (if applicable)?
I do not round up grades below .50. Ex: If you are at a 91.4 or below, I will not round up your score to a 92. If you are at a 91.50 or higher and your Communication Contributions, effort and attitude warrant the raise, I will honor your work and your score will be a 92.
What are the textbook reading requirements and expectations?
Students will be required to read between 35-100 pages from the textbook each week. This is the type of material for which you need to set time aside each week allowing yourself the luxury of reading and re-reading. Theories can be thick and cumbersome at first glance. Once you really read the material, you will understand it well. Coming prepared to class and listening to the lecture, you will understand it better.  Some material might be challenging to read because of the content.  Students find that coming to class and engaging in the discussions, even with active listening alone, can make the material more manageable because hearing a voice weed through new terms and concepts can make intimidating content more approachable.
WHAT ARE THE COURSE POLICIES? 

Illinois Articulation Initiative (C2900: Oral Communication). The Illinois Articulation Initiative is designed to allow students to transfer course credit between institutions. The IAI requires that all COM 110 students present at least three speaking opportunities that include research and are five minutes, or longer, in duration. Additionally, these presentations and speaking opportunities (participation) must comprise at least 50% of the overall grade.

Com 110 Lab. You are encouraged to visit the Com 110 lab at least once during the semester to practice your speech. It is also recommended that you plan a visit to the Com 110 lab at least one week before your speech so you have enough time to synthesize the feedback received from the attendant and incorporate it into your speech. Ultimately, the Com 110 lab can be a useful tool in improving the quality of your speech and public speaking skills.  To schedule time in the Com 110 lab, call (309) 438-4566 or come to Fell 060 and schedule an appointment in person. You can only make an appointment during Com 110 lab open hours over the phone or in person. If you wish to videorecord your presentation, please tell the attendant when booking your appointment.  Remember to book your appointment early, as there are a great number of students trying to make appointments.  You must bring a completed outline to the appointment. You must also schedule an appointment at least 24 hours before the date you are scheduled to deliver your speech in class, or you will not be able to use the Com 110 lab. If you need to change or cancel your appointment, you will need to call the Com 110 lab at (309) 438-4566 or stop by in person (Fell Hall 060) 24 hours in advance. If you fail to cancel your appointment 24 hours in advance you will not be allowed to use the Com 110 lab again. 

Academic Integrity. You are expected to be honest in all academic work, consistent with the academic integrity policy as outlined in the Code of Student Conduct and any additional syllabus language. All work is to be appropriately cited when it is borrowed, directly or indirectly, from another source. Unauthorized and/or unacknowledged collaboration on any work, or the presentation of someone else’s work, is plagiarism.
Content generated by an Artificial Intelligence third-party service or site (AI-generated content) without proper attribution or authorization is another form of plagiarism. If you are unsure about whether something may be plagiarism or another form of academic dishonesty, please reach out to me to discuss it as soon as possible. Any allegation of academic dishonesty may be referred to Student Conduct and Community Responsibilities, a unit of the Dean of Students Office, for possible review. If found responsible for academic dishonesty, a grade penalty can also be applied.
WHAT REQUIREMENTS EXIST FOR ASSIGNMENT SUBMISSION?
1. Submissions saved as .pages will not be accepted or allowed to be resubmitted even if a resubmission is possible prior to the deadline.  Please resave all submissions as: .pdf, .rtf, .doc, or.docx
2. Google Docs – Google Doc links are NOT accepted.  Instead, if you are working on Google Docs, you need to save and submit the actual Google Doc, in order for your submission to be accepted.  This means that if submit a link, your submission will be logged as a zero, even if submitted prior to the deadline.
WHAT HAPPENS IF MY PRINTER RUNS OUT OF INK (SCANNING NEED) OR I HAVE TECHNICAL ISSUES?
Expectation:   If you experience any tech issues, you need to:

1. What is most time sensitive and prioritize your steps to a resolution.  Even if you have tech issues, your submission may not be accepted if it is late.
2. If you are right up against the deadline, 
a. You need to send Lee Anne a message explaining the issue.  Ex:  If the submission time is 11:59 p.m., do not spend an hour trying to solve the problem and then send an email with your assignment.
b. You need to contact whichever technical support is most appropriate.  If a Canvas issue, login issue, submission issue, reach out to ilstu IT Help Desk.
c. If you are having issues with a tech device, you can contact Tech Zone in The Bone for help.
3. If you are required to submit a hard copy of an assignment at the start of class, BUT:
a. Your computer runs out of ink, or you don’t have enough money on your Redbird card or there is a tech issue at a printing station, etc., email the assignment to Lee Anne BEFORE class; otherwise, it is considered late.  If you come to class and tell me about the problems without already emailing me, the assignment is considered late and will not be accepted.

WHAT HAPPENS IF SOMEONE CLOSE TO ME PASSES AWAY DURING THE SEMESTER?

Illinois State University Bereavement Policy. If a student experiences a death of an immediate family member or relative as defined in the Student Bereavement Policy (linked below), the student will be excused from class for funeral leave, subsequent bereavement, and/or travel considerations. The student will provide appropriate documentation and arrange to complete missed classroom work as soon as possible according to the process outlined below.
 
Upon notification of the absence and proper documentation, each faculty member shall excuse the student from class according to this policy and provide an opportunity to complete missed exams, quizzes, and other required work. Ultimately, the student is responsible for all material covered in class and must work with each individual professor as soon as they return to complete any required work. Details about the Student Bereavement Policy can be found at the following website: https://policy.illinoisstate.edu/students/2-1-27/

WHAT BEHAVIOR IS EXPECTED IN THIS CLASS?

Professional Courtesy. Professional courtesy includes respecting others' opinions, not interrupting in class, being respectful to those who are speaking, and working together in a spirit of cooperation. I expect you to demonstrate these behaviors in this class. With that in mind, sleeping, internet surfing/shopping, completing/reading materials irrelevant to class purposes, texting, or disrupting the class will not be tolerated and will result in the student being considered absent for that class period. 

Listening to music, talking on the phone, having someone on FaceTime, Zoom, or via any other visual communication option, is not allowed during our class time.  Any technology, allowing such communication, cannot be worn during class times.  

[bookmark: _Hlk75869774]Presentation Etiquette. On presentation days, you have dual responsibilities as a speaker and an audience member. When you are presenting, you will dress appropriately. When you are an audience member, you will be attentive and ask challenging but constructive questions when the presentation is finished. Because most people are nervous when they present, you will be supportive both verbally and nonverbally. You will never enter or leave the room while a presentation is in progress. 

Behavioral Expectation Policy. Should any student violate the expectations of appropriate classroom behavior (as mentioned in the professional courtesy and presentation etiquette policies above), the instructor will schedule a meeting to discuss these expectations and develop a behavioral modification plan. If these behaviors persist, you will be at risk of failing the course. 

ARE THERE WAYS I CAN EARN EXTRA CREDIT?

SCHOOL OF COMMUNICATION RESEARCH BOARD WEBPAGE

Additionally, there will be a few extra credit opportunities for research participation. The extra credit points will be added to your final grade and may not necessarily appear in the gradebook immediately upon your completion of the opportunity. There are no guarantees for extra credit, and it is each student’s responsibility to be aware of and take advantage of such opportunities. You may receive extra credit for participating in any of the studies in the School of Communication’s Research Board. The Research Board is updated as research studies are opened/closed, and it is your responsibility to access the Board and be aware of available opportunities. The Research Board can be accessed via:

https://sites.google.com/site/ilstusocstudies/ 

In general, each 30 minutes of participation in an extra credit study will earn you .5 Research Credits. Each project listed on the Research Board site will indicate the specific number of Research Credits associated with the project. I will get evidence of participation and the time of participation from the researcher(s) who administer the research studies at the conclusion of the semester; however, it is your responsibility to make sure that the researchers have the necessary evidence of your participation at the time of the study. Before participating in a study, please be sure to have your name, ULID (i.e., the part of your email before @ilstu.edu), instructor name, and course and section number ready, as you will need to provide these to receive credit. Research Credit can only be applied to one course for each study, unless specified otherwise in the Research Board. A maximum of 5% of your final course grade can be earned from extra credit opportunities via the Research Board. After the final exam there will be no further opportunities for extra credit or to otherwise improve your grade.

Please also be aware that federal guidelines indicate that instructors offering extra credit for research participation must offer a reasonable alternative (such as a research paper) for students who want to earn extra credit but do not want to participate in a study.

WHAT IS REQUIRED TO STAY CONNECTED AND UP-TO-DATE WITH THE COURSE?

1. The first way to stay connected with the course flow and in-the-moment updates is to frequently check Canvas, ilstu email, and with your class peers.
a. PRIOR to each class, please check your ilstu email AND Canvas Announcements.  You are able to forward these announcements to your email so you are streamlining your messages.  However, be sure to double check your Canvas Announcements are forwarding successfully to your email periodically throughout the semester and definitely at the start of each new semester or course.
b. Daily - If you are not doing so already, you should also check SCHOOL email regularly for all your college endeavors.
c. Throughout the week, - You should expect to log into our Canvas course at least three or more times per week to complete required work and to check for and/or respond to new postings in Discussions, as well.  
d. Around any class absence and as you deem important – Third, stay connected to the people in this course. There will be individual, peer, and group work throughout the semester.  While you might not enjoy working in groups, students have found group work helps them navigate course requirements and to dig deeper into the material.  It is also a good practice to communicate with each other to make sure you are up to speed with any changes, updates, etc.

2. Second, follow along with the course calendar.  While the calendar is tentative, as it’s responsive to our class needs, it will give you a breakdown of what you should read and when.
3. Third, stay connected with the course content.  Regardless of your attendance and communication with peers, you are always in control of how much you put yourself in front of the material.  We are going to read, think, second guess, think some more, and then cap it off with more reading.  Students report they learn more in this class than they anticipated upon their enrollment.
WHAT IS REQUIRED FOR SOFTWARE AND TECHNOLOGY?

1. Frequent access to a computer & WiFi.  While the majority of our class materials and information happens within our classroom, you are required to check our Canvas class site for announcements, readings, peer collaboration, assignment submission, etc.

2. A word processing program. ** IMPORTANT:  No assignments saved as .pages will be accepted even if submitted prior to a due date.  Please resave all documents as .doc, .docx, or .pdf files.  You must double check your work prior to your submission.  No exceptions – even for group work submitted by one person. **

3. Microsoft Office Add-in: Microsoft Save as PDF – This should already be part of the standard install on your departmental machine and with most Microsoft Office products.  If need be, however, you can download this free add-in for your personal machine from the Microsoft Save as PDF Download Page.  

Student Technology Training
All students are encouraged to take the Introduction to Technology Class found here: IllinoisState.edu/Quickstart. Additionally, technology support can be found at ITHelp.IllinoisState.edu which offers online chat and help articles as well as phone support at (309) 438-HELP (4357). Walk-up support and computer repair & purchases are available from TechZone located on the first floor of the Bone Student Center as well as TechZone.IllinoisState.edu.
Two software packages are available at no additional charge—Microsoft Office 365 and Adobe Creative Cloud. Students can download these packages for installation on their personal computers. Go to ITHelp.IllinoisState.edu and search “Download” for instructions.
WHAT IF I AM ABSENT? 
You are expected to come to class prepared to discuss and participate in activities associated with the readings. Remember, this is your job with the exception that you cannot call in a sub to fill in for you. Regular attendance is encouraged, and I will take attendance every day. Financial Assistance, ISU athletics, and other similar departments often ask for your record of attendance. I will supply them with such if it is appropriate and fits into the FERPA guidelines. Being absent will deprive you of valuable class discussions and information and will also prevent you from fulfilling certain graded in class activities which cannot be made up later. 
The number of allowed absences is not quantified, but if you are absent more than you are in class, that will have significant consequences on your final grade, if not constitute an automatic withdrawal from the course, or failure in the course.  Unless a documented necessity, the full number of classes in a week (ex: MWF = 3 class periods) cannot be missed for two consecutive weeks without an automatic withdrawal from the course.  This means you cannot take a 2-week vacation, and then head on back to class. If you are gone for the full week, be sure to check in with Lee Anne and let her know what is happening with you.

An automatic course withdrawal will occur if you are absent for the entire week prior to Finals Week.  This policy is in place regardless of your current/anticipated final grade, attendance record, and whether you are or are not completing work during Final Exam Week. 

Vacationing? If you are extending Thanksgiving or Spring Break beyond the days recognized by the College, you are responsible for any material/points covered/earned those days. No exceptions. Vacations outside of university-designated dates do not automatically make you eligible for exceptions/accommodations, etc. This means if your parent, partner, roommate, anyone else made these arrangements for you, with or without consulting you on school obligations, you are still considered absent.
Expectation:  If you have a legitimate reason for not being in class, you must inform me as soon as possible by email if it affects a speech day or group workshop day.  If it is a non-speech day, you are welcome to keep me in the loop by emailing me, as well. If you are involved in university activities, such as athletics, that will cause you to miss class, please provide me with the dates you will miss and a signed note from your coach or sponsor confirming your absence.
Steps to inform LA of your absence:
Is this a future absence?  
1. Check out the Course Calendar Binder in our CLASSROOM (Not Canvas).  LA will set this out at the front of the room.  Do NOT pass the binder, so we ensure it does not get lost.
2. Be sure to find YOUR class.  Sections will be labeled the course TIME as the section number can be hard for students to remember.
3. Add your name to the date(s) you know for sure you will be gone.
4. What if you are not sure if you will be gone an additional day?  Add your full name and then “pending” after it.  Ex:  Your Name (Pending)

Is this a spur-of-the moment or unexpected absence AND you are NOT scheduled to personally present info to the class that day?
1. DO NOT email LA.  (I know.  Weird, right?)
2. Instead, go to our Canvas site.  Click on the Attendance Assignment.
3. Follow the brief instructions to tell LA that you will be absent.
4. If you do not receive a response, that is okay.  If LA needs to contact you, she will.   

Same scenario BUT you ARE scheduled to personally present info to the class that day?
1. Email LA ASAP – EMAIL (NOT Canvas Inbox) at lrhale@ilstu.edu
2. Subject line – URGENT – CANNOT Present Today; Body - Pertinent info explaining absence
3. STILL complete the Canvas Attendance Assignment, as well. 

How does my attendance affect my peers?

This class has elements dependent on collaboration, peer-feedback, an in-person audience, and group work. As such, if you are absent, you are missed. 

Expectation: You are required to contact any and all peers affected by your absence. Ex: if you are absent during a group workshop day, you must email Lee Anne, AND email/text/etc. your group to let them know you will not be present.

This also extends beyond our physical classroom. Ex: If you and your partner/group have decided to do work time outside of class and you will miss the meeting, you HAVE to communicate that with them as soon as possible.

What if I miss a speech?

Unless you have a University-approved or sponsored absence, missing your speech day is automatic deduction in 10 points off your total speech score.  If you are ill, unprepared, not feeling it, whatever the reason, you forfeit those points.  If you miss a speech day when you are only scheduled as a listener, 10 pts. are deducted from your speech score.

What if I cannot communicate prior to my absence?

Let's say that something comes up right before class or a group meeting, and you cannot communicate with us beforehand. That's okay as emergencies happen. 

Expectation:  At your earliest availability, you need to communicate with Lee Anne and/or your peer(s) to:

Let them know what happened (you can be discreet if personal)
1.  Inquire about what you missed.
2.  Contribute your portion if you were slated to do something at the missed interaction.
3.  Determine and complete a plan of action to remedy your absence. Ex: If your group created work to complete prior to the next group meeting, you are expected to complete that work even though you were absent when they discussed it.

What if I know in advance that I will be absent?

So, you have something planned before the semester even starts, or you find out you have an appointment in a month, communicating that at the time you know is better than the class prior to your absence. If your absence is tentative and will not affect YOUR speaking day, then you can wait until you have confirmation to communicate your absence. If you may miss a speech day, but you are awaiting confirmation, follow the below expectation.

Expectation:  If you are going to be absent, you will need to log that information in the absence form Lee Anne will have at the desk during class. You do not need to explain your absence to her and log it. Just go ahead and log it, and Lee Anne will get in contact with you if she has questions. 

Is late work accepted?

No, I do not accept late work. All presentations, assignments, and quizzes must be completed on the date assigned. Peer and ID Evaluations are due during Presentation times, and dates are non-negotiable – so if you miss your date, you miss it. I understand semesters can be very hectic and that life happens. If you have a legitimate excuse, such as an extreme illness, family emergency, college-sponsored events, I will accept ONE late assignment for partial credit (50% minus any points deducted for incorrect answers, etc., or considered as complete in non-point semesters) within 48 hours of its assigned date. Such an assignment should be emailed to me. In regard to college-sponsored events, I expect assignments to be completed ahead of time if conducive with the course schedule, if applicable with class schedule. (Group work and individual/partner/group speeches are exempt from late acceptance in non-point semesters.)

Expectation: I expect that you will consider all the assignments and be sure that you want to request the ONE late assignment acceptance as once you use it, you cannot swap it out for another assignment later even if the subsequent is worth more points.

If you have already been granted acceptance of ONE late assignment, you will not ask me for an exception to my policy. One and done per student, including you. 
 
What if my late work/involvement affects my peers?

**As this class is group and peer-centered, your first step needs to be to communicate as soon as possible with everyone affected. Please communicate any trouble/delay you are having and update them when a resolution is in place. On the receiving end of such a message, please support your peers as best you can if they reach out needing some help. There might not be anything you can do to fix, solve, or expedite a situation, but often knowing support is there and/or that someone sees and hears you might be exactly what is needed in that moment. Please reach for benefit of the doubt, grace, and understanding prior to assuming that a group member or peer is just dropping the ball. **

Expectation:  At your earliest availability, you need to communicate with your peer(s) to:

Let them know what happened (you can be discreet if personal)
1. Inquire about what you missed.
2. Contribute your portion if you were slated to do something at the missed interaction.
3. Determine and complete a plan of action to remedy the tardiness. Ex: If one group member stepped up and completed a portion that you were supposed to complete, then maybe you repay their generosity of time and support by doing the same for future work.

Being late to class on speech days, regardless of whether you are speaking, is not fulfilling your responsibility as an audience member.

Expectation:

1. If you are late to a speech day, that is automatically a 10-deduction from your individual speech score.  The reason you are late does not matter.  Yes, speech days are just that essential.
2. When you arrive, check to confirm whether someone is speaking.  If they are, wait until you hear applause and then enter the room. It is possible you will have to open the door to determine if someone is speaking.  If someone is speaking, immediately close the door and wait until the applause.
3. When you are able to enter the room, be as discreet as possible. Don't look for the attendance sheet.  All of the start-of-class items are to be done at the end of class if you arrive late.
4.  If you were scheduled to complete their peer eval, this is a missed opportunity. You cannot make up this assignment. Do you even inquire about it.
5.  Do not start asking peers and/or Lee Anne what you missed.  You know what you missed – at least one speech.  
6. If you are consistently late to speech days, you will be considered absent on those days.  You have a 2-day grace period for tardiness.  This means after your third late arrival to any speech days, you will be considered absent on those days.  If you have an extenuating circumstance, talk to Lee Anne as soon as you can. 

What if I am late to a regular class day such as Lee Anne is teaching or it's a whole class discussion? 
 
Sometimes, we just run late. You are welcome to join class late as long as you do not disrupt the class. Ex: If you normally sit on the side of the room furthest from the door and I am presenting and there IS a seat close to the door available and navigating to your regular seat involves a lot more adjusting for those around you, just take the open seat you see. To confirm - if I am speaking, I am fine with you navigating to your seat. I would rather you get the info even if you are joining us late. 
We will stay true to the start and end times assigned for this course. If you choose repeatedly to arrive late to our class, I will not catch you up on what you missed. If you have a legitimate reason that will prevent you from being on time, please talk with me.
IS EXTRA CREDIT OFFERED?
 ** For semesters without points, you still need to take advantage of these opportunities as they are chances for you for meet Learning Outcomes for any assignments you have missed for whatever reason.
Yes, you might hear me call it Investment Credit because anything you choose to do will be an investment in yourself, your communication abilities, and your grade. I do not believe any of these opportunities are extra. Instead, I provide you opportunities to invest in your becoming a stronger communicator. If you only choose to complete them based on a points assessment, you have missed the bigger goal for this course and for yourself.
**** If you miss or forget an assignment or really hope late work will be accepted, Investment Credit is your opportunity to recoup some points or bank some points for the future.
Expectation: You will make the investment in yourself and your grade prior to needing it. Previous extra credit opportunities cannot be made up later in the semester. This means if you choose not to complete any extra credit until later in the semester, you are only able to complete extra credit that is available from that point until the course end. No additional extra credit opportunities will be created for you.
 WHEN IS AN INCOMPLETE GRADE CONSIDERED AS A FINAL GRADE?

An incomplete grade may be given to a student who, by the withdrawal date, can reasonably be expected to pass the course. Incompletes may be granted only when justified by extreme circumstances (e.g., serious illness, accident, death or serious illness in the immediate family). Incomplete grades are not given for such reasons as unjustified failure to appear for the final examination. A written agreement, outlining the requirements to be met, must be signed by the instructor and the student. The agreed upon requirements must be completed no later than the end of the following semester (spring semester for incompletes granted during the fall, and the following fall for incompletes given during the spring and summer semesters). By the agreed upon date, the instructor will assign a grade, or the incomplete will be changed to an ‘F’ if the requirements are not completed.


UNIVERSITY AND COLLEGE SUPPORT/SERVICES	

Campus Safety and Security
Illinois State University is committed to maintaining a safe environment for the University community. Please take a few moments to make sure you are signed up for ISU Emergency Alerts at IllinoisState.edu/EmergencyAlert. Also, note the information posted in each classroom about emergency shelters and evacuation assembly areas (both are indicated on stickers inside every classroom). Additional safety information is available on the Campus Safety and Security website, Security.IllinoisState.edu.

Academic Help
As your instructor I want to partner with you to help you achieve your personal academic goals. I am glad to set up zoom meetings or answer course related questions via email.  Additional services (tutoring, academic coaching, workshops) are available through the Julia N. Visor Academic Center.  

IS RECORDING CLASS AN OPTION?

Notice of recording a class session by the instructor
The University wants to make students aware that a course may be recorded by the faculty member for later use.  Please understand that each faculty member makes an individual decision on whether recording and/or sharing their class materials is warranted.  Any recordings that a faculty member makes available are for use by students enrolled in the class and are for the purpose of individual or group study only.  The recordings may not be reproduced, shared with those not in the class, or uploaded to publicly accessible web environments. DO NOT independently record the course without prior authorization from the faculty member or an approved accommodation from Student Access and Accommodations Services office.
Regarding students making their own recordings
Full denial to record
Students may not use audio or video devices to record classroom lectures or discussions. Students with disabilities who need to record classroom lectures or discussions must contact the Student Access and Accommodation Services. Students who violate this policy may be subject to both legal sanctions for violations of copyright law and disciplinary action under the University’s Code of Student Conduct.
Permission required to record
Students who wish to use audio or video devices to record classroom lectures or discussions must obtain written permission from the instructor.  Such recordings are to be used solely for the purposes of individual or group study with other students enrolled in the class.  They may not be reproduced, shared with those not in the class, or uploaded to publicly accessible web environments.  Students with disabilities who need to record classroom lectures or discussions must contact the Student Access and Accommodation Services.  Students who violate this policy may be subject to both legal sanctions for violations of copyright law and disciplinary action under the University’s Code of Student Conduct.
Mandated Reporter/Title IX Disclosure:  Please note that I am legally obligated to report crimes (present or historical) related to violence (sexual/physical) and child abuse/neglect.  Thus, any disclosures you make pertaining to events/crimes (as a victim or perpetrator) through class discussion, assignments, etc. will be reported to appropriate campus personnel in keeping with federal law.  For more details please visit: https://equalopportunity.illinoisstate.edu/mandatory-reporting/
WHAT IF I CHEAT OR PLAGIARIZE IN THIS CLASS?
Academic Integrity: Academic integrity is a fundamental principle of being a student.  If you find yourself needing to cheat . . . that tells me you have a much bigger conflict, dilemma, concern that could be consuming you beyond this class.  If you cheat or plagiarize, it has a profound effect because you will be held to University standards and we still don’t figure out how to address the bigger cause of stress.  Come talk to me and let’s see what we need to do to help you get everything you need done while you maintain your integrity.
Violations of academic integrity include, but are not limited to cheating, aiding or suborning cheating or other acts of academic dishonesty, plagiarism, misrepresentation of data, falsification of academic records or documents and unauthorized access to computerized academic or administrative records or systems. Definitions of these violations may be found in the catalog.
Academic Integrity: Students are expected to be honest in all academic work, consistent with the academic integrity policy as outlined in the Code of Student Conduct. All work is to be appropriately cited when it is borrowed, directly or indirectly, from another source. Unauthorized and unacknowledged collaboration on speech topics and/or the presentation of someone else’s work warrants plagiarism. 
Students found to inadvertently commit acts of dishonesty will receive appropriate penalties specific to the assignment in question. Students found to commit intentional acts of dishonesty will receive a failing grade on the assignment or course (at the instructor’s discretion) and will be referred for appropriate disciplinary action through Student Conduct and Conflict Resolution Office. 
PLAGIARISM:
Plagiarism is presenting of other’s work as if it were your own. When you write a paper, create a project, do a presentation, or create anything original, it is assumed that all of the work, except that which is attributed to another author or creator, is your own. Plagiarism is considered a serious academic offense and may take the following forms:
1. Copying word-for-word from another source and not giving that source credit.
2. Paraphrasing the work of another and not giving the source credit.
3. Adopting a particularly apt phrase as your own
4. Using an image or a copy of an image without crediting its source.
5. Paraphrasing someone else’s line of thinking in topic development as if your own.
6. Receiving excessive help from a friend or elsewhere or using another project as if it were your own.
Note: Word-for-word copying is not the only form of plagiarism. Please be aware of the above-mentioned acts of plagiarism. The penalties for plagiarism may be severe, ranging from failure on the particular piece of work to failure in the course or expulsion from the college in extreme cases.
WHAT IF I HAVE OTHER CONCERNS OR QUESTIONS ABOUT THIS CLASS?
Talk to Lee Anne! Whatever is bothering you, come talk to me. If you have questions, you do not want to bring up in class or need extra help, come talk to me.


Tentative Schedule for Communication as Critical Inquiry – Spring 2026

This is a living document meaning that it is malleable to the needs of our class as Lee Anne deems necessary.  Please see calendar policies on the previous page.

Chapters (found in TopHat eBook) are to be read PRIOR to the date listed.  Ex:  Week 2, Wednesday – Read Chapters 1 and 15 PRIOR to coming to class.
If a chapter is listed with (no notes) behind it, this means that you are responsible for reading the chapter, but the content will be applied during the workshop portion of the class versus notes.  Further, if a chapter is listed with (PPT) behind it, this means there is a PPT available in Canvas – Fridge.
OYO = Chapters or readings to be read On Your Own.  These chapters will require that you complete the PtP questions – Preparing to Participate questions found embedded in the Top Hat chapter.  If the chapter does not have the OYO/PtP designation, you’re welcome to complete the questions and submit them for extra credit by the semester’s end.
** Any pink highlighting is a reminder for LA – nothing you need to remember.**  
	Week
	Date
	Day
	Ch.
Top
Hat
	Material Covered, Accountability Assignments, In-class plans
	Assignment Due
	Heads Up

	






2
	Jan 12
	M
	 
	Welcome & Syllabus Review and Introductions
Syllabus Contract
	
	Syllabus Contract 
Purchase TopHat eBook
Purchase Supplemental Packet

	
	Jan 14
	W
	 
	Questions – Syllabus, Calendar
Continue Introductions




	 
	Weekly Reflection(required)
Opens Friday, due by 6:00 p.m. W1|Sunday.


	
	Jan 16
	F
	
	Introductions continue. 
COM Improvement Profile assignment, if time.  Otherwise, see Canvas for details.
COM Model
	Syllabus Contract due 
By start of class 
(stapled, hard copy)

	

	***
	Jan 18
	SUN
	
	REQUIRED 
W1|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	NO CLASS
	Jan 19
	M
	
	Dr. Martin Luther King, Jr. Day

	NO CLASS

	NO CLASS

	2
	Jan 21
	W
	1

15
	(Answer CIP Paper questions (SPIRAL)
COM Model – continued
Introduction to Communication
Listening

	
	Weekly Reflection due W2|Sun – no extensions.


	
	Jan 23
	F
	5

	Choosing Topics – (prep for Concept Map assignment)

Assign Informative Speech

CIP Exchange and Review

	Ch.5 (On Your Own – Required Preparing to Participate questions in chapter on Top Hat website)
CIP Paper Due


	Select Individual Speech Topic & Create Concept Map
Begin thinking about Speech Pod Group Topic

	***
	Jan 25
	SUN
	
	REQUIRED 
W2|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	3
	Jan 26
	M
	2
	Communication Confidence (PPT)

	
	

	
	Jan 28
	W
	 6
	Analyzing Your Audience

Workshop - SD Concept Maps

	
Ch. 6 (OYO – Required PtP)

Concept Map Rough Draft due START of CLASS & in Reggie
NO LATE Papers
	

	
	Jan 30
	F
	7
	Locating and Incorporating Supporting Material/APA style

	
	Sources in APA Format due 2/4

	OYO
	Feb 1
	SUN
	
	OPTIONAL 
W3|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	4
	Feb 2
	M
	8, 9
	Organizing Ideas (PPT)
Outlining the Presentation (SPIRAL)

	Turn in your response to Peer Evals of CIP Papers due at START IN Class 

	Check out Spiral Outline Examples - Begin Individual Speech Outline

	
	Feb 4
	W
	10,

11
	Workshop - APA Format Review (SPIRAL)

Beginning and Ending the Presentation (PPT) 
Using Appropriate Language – ML
	Sources in APA Format for Ind. Speech; PRINTED COPY DUE IN CLASS
	
Rough draft outline DUE W5| Monday



	
	Feb 6
	F
	10, 11
	
Notes & Discussion continued from Wednesday

(SPIRAL)
	
	
Speeches START W6

	OYO
	Feb 8
	SUN
	
	OPTIONAL
W4|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	5
	Feb 9
	M
	
	
Workshop – Outline Rough Draft Review
(SPIRAL)
	
Ind. Info Speech Outline HARD COPY due in class

	** Peer & Self Evals 

	
	Feb 11
	W
	13
	

Delivering the Presentation

	

	
PRACTICE Speeches!

	
	Feb 13
	F
	
	Workshop - Evaluating Informative Speeches (SPIRAL)

	Select Speech Order


	Consult: 
1. Absence policies for Speech Days
2. Speaker Order & Peer Evaluator List

	
	Feb 15
	SUN
	
	REQUIRED SUBMISSION

	ALL Speech Outlines & References due by 6:00 p.m. TONIGHT
	

	OYO
	Feb 15
	SUN
	
	OPTIONAL 
W5|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	6
	Feb 16
	M
	
	1st Informative Speech
Speakers ONLY– After today, complete Pre-Peer Feedback Eval online
	Peer Evals to be completed in class.  No late evals accepted.
	

	
	Feb 18
	W
	
	1st Informative Speech
Speakers ONLY– After today, complete Pre-Peer Feedback Eval online
	Peer Evals to be completed in class.  No late evals accepted.
	

	
	Feb 20
	F
	
	1st Informative Speech
Speakers ONLY– After today, complete Pre-Peer Feedback Eval online
	Peer Evals to be completed in class.  No late evals accepted.
	

	***
	Feb 22
	SUN
	
	REQUIRED
W6|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	7
	Feb 23
	M
	
	1st Informative Speech
Speakers ONLY– After today, complete Pre-Peer Feedback Eval online
	Peer Evals to be completed in class.  No late evals accepted.
	Midpoint Audit for all completed Top Hat PtPs due by 3/6.

	
	Feb 25
	W
	
	Random selection of Groups
Speech Workshop – Groups create Expectations Contract (SPIRAL) and begin Group Speech Topic & Concept Map

	
Contracts Due on Canvas by 11:55 p.m.



	After receiving all speech feedback, COMPLETE Post Peer Feedback Evals on Canvas

	
	Feb 27
	F
	12
	Assign 2nd Speech
Designing Presentation Aids

	
	Group Speech Topic & Concept Map Due W8| Friday

	OYO
	Mar 1
	SUN
	
	OPTIONAL
W7|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	8
	Mar 2
	M
	12
	
Workshop – Visual Communication

	1st Speech Self Evals TONIGHT by 11:30 p.m.
Library Assignment (SPIRAL)
	

	
	Mar 4
	W
	
	Workshop 2nd Speech  In-Class 
(Bring any tech and speech materials you find helpful)
Work on rough draft outline
	
	

	
	Mar 6
	F
	
	Workshop 2nd Speech  In-Class 
(Bring any tech and speech materials you find helpful)
Work on rough draft outline

	Midterm Audit for ALL Top Hat PtPs completed due tonight by 11:30 p.m.

	

	***
	Mar 8
	SUN
	
	REQUIRED
Midterm Grade Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	9
	Mar 9–13
	MWF
	
	NO CLASS – Spring Break
	NO CLASS
	NO CLASS

	10
	Mar 16
	M
	
	2nd Speech

	Peer Evals to be completed in class.  No late evals accepted.
	

	
	Mar 18
	W
	
	2nd Speech

	Peer Evals to be completed in class.  No late evals accepted.
	

	
	Mar 20
	F
	
	Group Work Day – All members required to meet.
	
	

	OYO
	Mar 22
	SUN
	
	OPTIONAL 
W10|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	11
	Mar 23
	M
	
	2nd Speech

	Peer Evals to be completed in class.  No late evals accepted.
	

	
	Mar 25
	W
	
	2nd Speech

	Peer Evals to be completed in class.  No late evals accepted.
	

	
	Mar 27
	F
	
	Workshop – Group Concept Map, Sources

	
	

	OYO
	Mar 29
	SUN
	
	OPTIONAL
W11|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	12
	Mar 30
	M
	16
	Understanding Persuasive Principles (PPT)


	
	After receiving all speech feedback, COMPLETE Post Peer Feedback Evals on Canvas

	
	Apr 1
	W
	16
	Continue with 16
	
	

	
	Apr 3
	F
	
	Group Work Day - TBD
	Assignment due in Canvas - TBD
	

	OYO
	Apr 5
	SUN
	
	OPTIONAL
W12|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	13
	Apr 6
	M
	17
	 Building Arguments (PPT)

	
	

	
	Apr 8
	W
	17
	Continue 17
	
	

	
	Apr 10
	F
	
	Toulmin Model
Persuasion application (SPIRAL)
	
	

	OYO
	Apr 12
	SUN
	
	OPTIONAL
W13|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	14
	Apr 13
	M
	3
	Ethical Communication
& Group Work
	Ch. 3 (OYO – Required PtP)

	

	
	Apr 15
	W
	
	Required Group Workday - Build Toulmin
	Assignment due in Canvas - TBD
	

	
	Apr 17
	F
	
	Workshop – Groups meet with 
Lee Anne
	
	End of Semester Audit for ALL Top Hat PtPs completed due tonight W, April 29th.


	***
	Apr 19
	SUN
	
	REQUIRED
W14|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	15
	Apr 20
	M
	
	Workshop – Groups meet with 
Lee Anne
	
	

	
	Apr 22
	W
	
	Possible Group Speeches

	Group Speech Outline & References – TIME TBD
	Group Evals

	
	Apr 24
	F
	
	Group Speeches


	
Group & Self Evals
	Final Grade Reflection due by end of Final Exam Hour.

	OYO
	Apr 26
	SUN
	
	OPTIONAL
W15|Weekly Reflection
	Due by 6:00 p.m. tonight in Canvas
	

	16
	Apr 27
	M
	 
	Group Speeches

	Group & Self Evals
	

	
	Apr 29
	W
	 4

18
	Perception & Self-Concept 

Using Communication for The Common Good

	End of Semester Audit for ALL Top Hat PtPs completed due tonight by 11:30 p.m.

	

	
	May 1
	F
	
	LAST DAY OF CLASS!!!!
Mini Synthesis Speech
	ALL EVALS DUE by end our class period.
	Final Grade Reflection

	FINAL
	
	
	
	Final Exam
 
	Final Grade Reflection due digitally by end of Final Exam Hour.
	

	
	FINAL EXAM TIME – To be determined by University further into the semester.
	

	
	
	


** This schedule is tentative and subject to change – you will be notified of any/all changes **


2

