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INSTRUCTOR INFORMATION					Liesel Mitchell, CPA, CMA, MBA

You can address me as Professor Mitchell or Ms. Mitchell. My drop-in hours are a great way to ask questions and get help with the course material, for us to get to know each other better, discuss your career goals and opportunities available to help with those goals, or to just chat about class/school/life.  You can drop by my office, SFHB 314, on Tuesdays and Thursdays from 2:30-4:30 pm. If you are not able to stop by during office hours, you can e-mail me to schedule a time to meet.

If you need to reach me outside class and office hour times, e-mail me at lmitch2@ilstu.edu.  Please include Acc 131 and your section # in the subject line and include your first and last name in the e-mail.  We can discuss things via e-mail or schedule a time to meet in person or over Zoom. (During the week, I check my e-mail between 8am and 5pm and will try to respond within 24 hours. Over the weekend, I check my e-mail less frequently and it may take me up to 48 hours to respond.)

COURSE DESCRIPTION & OBJECTIVES
Course Number, Title and Credit:    Accounting 131, Financial Accounting – 3 hrs credit
			
Course Description
Financial accounting is often called the “language of business” because it provides information used to understand how organizations operate and make decisions. It helps people understand how organizations earn money, spend resources, and evaluate success. Financial accounting helps people understand the financial story of a business. Regardless of your major or career path, you will encounter financial information that influences decisions and organizational performance. Financial statements are also used externally by investors and creditors to assess a company’s past and potential future performance to make investment decisions.
The financial accounting concepts and tools used to measure, record, and communicate financial information are introduced in this course. Students will learn how financial information is gathered from business transactions, recorded in the accounting records and communicated through financial statements and other reports, and is used by managers, investors, lenders, employees, and other stakeholders to evaluate business performance and make informed decisions.
This course is designed to help you build understanding step-by-step while developing skills that are valuable across many careers and life situations. The goal is to help you learn how financial information works, why it matters, and how it connects to real-world decisions and careers. No prior background in accounting, business, or finance is expected, and many students enter this course with little or no background in these areas.
Course Objective
Introduce students to the basic terminology, concepts, processes, and reports of financial accounting. Students will become familiar with common business transactions and the information recorded in and communicated by the accounting system, which is used by a variety of stakeholders to evaluate business performance and make informed decisions. This course is designed to help students build confidence working with financial information, become informed users of financial information, and develop practical skills that can be applied to wide range of majors and career paths.

By the end of this course, you should be able to 
1. Confidently work with quantitative and financial information, even if you have little or no previous experience with accounting.
2. Articulate the purpose of financial accounting and how financial information helps people make decisions in businesses and organizations, including investors, creditors, managers, employees, and other stakeholders.
3. Analyze and record common business transactions correctly by applying the accounting cycle and recordkeeping process.
4. Prepare and interpret key financial statements, including the income statement, statement of retained earnings, and balance sheet, and explain the purpose of their major components. 
5. Effectively interpret and communicate financial information using basic accounting terminology and concepts and use this information to better understand organizational performance, including how businesses earn profits, manage resources, and meet financial obligations.
6. Develop effective learning and professional skills, including time management, organization, persistence, problem-solving, critical thinking, appropriate use of generative AI, and effective strategies for learning and retaining new material.

The groundwork for understanding the financial information that organizations generate and report is built in this course. In later accounting, finance, and business courses, students will build on this foundation to examine how such information is used to support decision-making in a variety of functional areas and career fields. This includes evaluating profitability and pricing decisions, managing budgets and staffing, assessing performance and risk, and support operational and strategic decision-making within organizations.

COURSE MATERIALS:
Financial Accounting: The Language of Business, 1st Edition; Mitchell.  ISBN 9781680756203, cost of $105, purchase at www.grlcontent.com. Additional recommended materials listed in How to Succeed in ACC 131.


Having the materials at the start of the semester is vitally important to success in this course.  If financial issues are causing you difficulty in purchasing the required materials, contact the Financial Aid Office at https://financialaid.illinoisstate.edu/contact/. Also e-mail me at lmitch2@ilstu.edu to let me know.


COURSE GRADE AND POINT DISTRIBUTION
The objective of this class is for you to learn and be able to use the basics of financial accounting.  Thus, your grade is based primarily on demonstrating understanding of the concepts and terms and your ability to apply them to specific business situations.  Many of your future business classes, particularly ACC 132 and FIL 240, will require you to recall and use the knowledge from this class.

The course grade will be determined based on total points earned.  Use the individual grade sheet to keep track of your points during the semester.

	The point distribution is:
	
	The grade scale is:

	Required Assignments
	50
	
	A = 90% of the total points, minimum of 450 points

	Exam 1
	100
	
	B = 80% of the total points, minimum of 400 points

	Exam 2
	100
	
	C = 70% of the total points, minimum of 350 points

	Exam 3
	100
	
	D = 60% of the total points, minimum of 300 points

	Final Exam (comprehensive)
	150
	
	F = Below 60%, less than 300 points

	Total points possible
	500
	
	




	Required Assignments
	
	
	

	GRL Videos
	
	
	

	In-Class Learning Activities
	10
	
	0.5 point per day, lowest 6 scores dropped

	In-Class Concept Checks
	20
	
	1 point per day, lowest 5 scores dropped

	In-Class Application Checks
	20
	
	2 points per chapter, lowest 3 scores dropped

	
	50
	
	

	
	
	
	

	Recommended Activities
	
	
	Can earn up to 50 points that will be added to the total points earned

	Practice Problems
	2
	
	per chapter

	GRL Online Activities
	1
	
	per chapter

	Online Concept Checks
	1
	
	per chapter

	Online Application Checks
	2
	
	per chapter

	
	
	
	



Late Work Policy
Each assignment type has a specific due date and late policy, as explained in the Assignment Descriptions and Policies document.

Exams
There are three exams during the semester, each worth 100 points, and a comprehensive final exam, worth 150 points. Exams will be held during regular class time. You are expected to take the final exam at the scheduled time.

Retake Option
Because accounting is cumulative and mastery develops over time, you may retake up to two exams. The retake option is described in the Exam and Retake Option document.

Refer to Exams and Retake Option and Assignment Descriptions and Policies documents for additional details.


POLICIES AND PROCEDURES
1. Standards of Professional Behavior and Ethical Conduct
You are expected to be familiar with the “College of Business Standards of Professional Behavior and Ethical Conduct” found in the Ethical Standards booklet available at the bottom of https://business.illinoisstate.edu/about/facts/. Please review the faculty expectations on page 5 and student expectations on page 7.  Links to these expectations are also on Canvas. I expect you to meet the standards and expectations of students. You can expect me to meet the standards and expectations of faculty members.

a. Expectations of Students: Class attendance, preparation, and participation
i. Attend all class sessions, arriving on time and remaining until dismissed.
ii. Notify the instructor in advance of anticipated absences, late arrivals, or early departures.
iii. Refrain from class disturbances.
iv. Use cell phones and electronic devices for class purposes only.
v. Prepare fully for each class.
vi. Participate in all classes.
vii. Respect my fellow classmates and the instructor.
b. Class Participation: Participation requires more than being physically present. Students are expected to arrive on time, prepared, contribute to discussions and activities, complete assigned in-class work, and engage constructively with classmates and the instructor. These behaviors support both your learning and the development of professional skills such as communication, collaboration, accountability, and critical thinking.
c. If you miss a class session, you are responsible for obtaining notes, announcements, and information about any course changes from a classmate. The in-class assignments cannot be made up unless it is a university-recognized excused absence.
d. Attendance: 
i. You may need to miss a class due to sickness, participation in a Sanctioned University Activity, fulfillment of a religious obligation, exercise of a bereavement leave, or another university-recognized excused absence. As a responsible adult investing in your future, I encourage you to take control of your own education, especially when life and health challenges interfere with the planned process.
ii. If you need to miss class, please be swift and proactive in working with me to take advantage of learning opportunities, develop mastery of course materials, meet the learning objectives as outlined in the course, and prepare yourself for more advanced learning. Each of you will be assigned to a team for the semester.  It is your responsibility to contact your teammates to get notes on what you missed during class. A link to each day’s Nearpod will be available after class in the appropriate Chapter Module/Day on Canvas.
iii. If you will miss 2 or more classes or sets of assignments, please contact the Dean of Students,https://deanofstudents.illinoisstate.edu/, in addition to e-mailing me.
2. Academic Integrity: I care more about your learning and development than your grade, but I also want your grade to honestly represent your own work, understanding, and effort. The activities in this course are designed to help you build understanding through practice, feedback, and reflection. Consequently, the use of resources in ways that replace rather than support your own learning, reasoning, and problem-solving is inconsistent with the goals of this course. Academic integrity ensures fairness and trust in our learning environment. 
a. For learning activities, generative AI tools such as ChatGPT should not be used to generate the final answer. In other words, don’t copy and paste an assignment into ChatGPT and ask for the answer. In the Assignment Descriptions and Policies document additional guidance on how to use resources, including generative AI, in ways that supports your learning.
b. The purpose of in-class quizzes and exams is to assess your understanding of the material. Possessing or utilizing any means of assistance (books, notes, papers, articles, artificial intelligence, third parties, etc.) to complete the in-class quizzes or exams is an academic integrity violation. A violation can result in a zero on the exam and a grade of “F” for the course. In addition, anyone who takes a test (in any form, including pictures on a cellphone) can be given a grade of "F" for the course.
c. A complete description of Academic Integrity can be found on page 6 of the Code of Student Conduct found at https://deanofstudents.illinoisstate.edu/conduct/code/.  Academic integrity violations will have severe penalties, up to and including a grade of “F” for the course.
3. Grades: Students are responsible for monitoring their grade in the class.  An individual grade sheet is provided that you should use to keep track of your grades.  Any discrepancies in the Canvas gradebook should be brought to the instructor’s attention within one week of when the assignment was due.  As there are multiple opportunities for extra credit, there is no curve.  The point distribution and total points needed to earn each letter grade are detailed in this syllabus.
a. Accounting and Business Administration majors must achieve a minimum of a B/C grade combination between ACC 131 and ACC 132 to continue to ACC 230 and/or ACC 231.  For accounting majors, a B or higher in both ACC 131 and ACC 132 is strongly recommended.  All other COB majors must achieve a minimum of a C/C grade combination between ACC 131 and ACC 132 to continue as a COB major.  For majors outside the COB, please consult with your academic advisor.
b. Drop Policy: The College of Business strictly enforces a two graded attempt policy for any and all courses included in any business major or minor.  As such, the college only allows a student to repeat a course in his or her business major or minor once.  If a satisfactory grade is not earned in the second attempt, the student will be dismissed from their College of Business major or minor.  Students who earn a WX grade in either attempt must apply for permission to complete a third enrollment.  A student may not enroll for a third time in any required course in their business major or minor if he or she has already received a letter grade (A, B, C, D, or F) in two previous attempts. Students who decide to drop a course should refer to the University Withdrawal Policies as stated in the current Undergraduate Catalog.  Students should also consult with their academic advisor prior to withdrawing.
4. Canvas: Canvas will be used to make announcements, post additional information, submit assignments, and post grades.  Please ensure that you can access Canvas and that you check for messages on a regular basis.
5. University e-mail: University e-mail is another means for us to communicate outside of class. Please ensure that you can access your university e-mail and that you check for messages on a regular basis.
6. Illinois State University’s Title IX Coordinator is available to assist students with coordinating specific actions, including reasonable modifications, to ensure equal access due to pregnancy or related conditions. This applies to pregnancy, childbirth, termination of pregnancy (either naturally or through medical means), lactation, and conditions related to or recovery from pregnancy, childbirth, termination, and lactation. The Title IX Coordinator can be reached in the Office of Equal Opportunity and Access at (309) 438-3383, EqualOpportunity @IllinoisState.edu, or by mail at Campus Box 1280, Normal, IL 61790-1280.


College of Business Mission: Through our shared commitment to excellence in teaching, research, and service, we prepare students to be skilled and ethical business professionals who will make significant positive contributions to organizations, to communities, and to our larger society.

Department of Accounting Mission: The Department of Accounting’s mission is to provide undergraduate students from the State of Illinois with high-quality, student-centered educational programs leading to a Bachelor of Science degree in accounting or business information systems, a Master of Science in Accounting, or an integrated Bachelor of Science/Masters of Professional Accountancy. We accomplish this by individualized, face-to-face instruction and interactions both in and outside the classroom. We support research and other scholarly activities and perform service activities for the department, the College of Business, the University, and other organizations consistent with these programs. Our mission also includes establishing and maintaining relationships with outside organizations and alumni that support our programs, students, and faculty.  To achieve our mission, we: 1) Provide high quality pedagogy and educational experiences by tenured and tenure-track faculty to maximize student potential, 2) Perform applied, discipline-based, and pedagogical research that complements our educational programs, 3) Engage in internal and external service activities that complement our educational programs and research activities and build partnerships with key stakeholders, and 4) Assist students in maintaining high pass rates on the CPA Exam.


This syllabus provides an overview of course expectations, grading, and university policies. Detailed explanations of exams and assignments, along with other useful information are provided in separate documents on Canvas. I encourage you to review those documents and refer to them throughout the semester-they are designed to support your success.
1. Assignment Descriptions and Policies
2. Exams and Retake Option
3. How to Succeed in ACC 131
4. Resources for College Life


Assignment Descriptions and Policies
Preparation and practice are essential to learning. To absorb material and retain it in long-term memory, you must actively engage with each topic multiple times, both inside and outside of class. A general rule of thumb is to spend 2 to 3 hours working outside of class for every hour in class. For this course, that translates to approximately 6 to 9 hours of work outside of class each week, in addition to the 3 hours spent in class.

The activities below are designed not only to help you learn and practice course concepts, but also to assess your own understanding. Use them to identify what you understand, what you can apply independently, and what concepts or skills require additional practice or help. Below are four categories of required assignments and four categories of recommended activities.

Because accounting knowledge is cumulative, consistent preparation and regular class attendance are critical to keeping up with the material and building a strong foundation for future learning. The knowledge and skills developed in this course will be important in future business classes, particularly ACC 132 and FIL 190/240, as well as in your professional career, where you will be expected to recall, apply, and build on these concepts. Preparing consistently also gives you regular opportunities to identify areas that need additional practice and seek help before exams.

REQUIRED ASSIGNMENTS

A. Before Class Preparation:
GRL Online Videos
(https://www.grlcontent.com/)
The GRL online videos replace traditional in-class lectures.  It is essential that you watch the assigned videos BEFORE class, as class time will be used to build on the concepts. We will discuss practice problems, answer questions, and engage in learning activities in class.
Traditional lectures often feel like a firehose, presenting several related topics in a single 75-minute session, which can make it difficult to absorb information, take notes, and ask questions.  The videos break the material into shorter, focused segments that you can pause, rewind, and review as needed. There are generally 6 or 7 videos per chapter, each ranging from 5 to 20 minutes.

Students who watch one or two videos each day report better learning and retention. Watching all videos in one sitting the night before class is not as helpful.

The accompanying GRL workbook (Table of Contents, Workbook in GRL) provides a structure for organizing your understanding.  I recommend briefly reviewing the workbook questions before watching each video, then focusing on understanding the content while watching. Afterward, answer the workbook questions in your notebook, returning to the video as needed. These workbook questions are not graded and serve as personal study notes that you can use when completing GRL activities, practice problems, and preparing for the quizzes and exams.
You may watch videos more than once at any time, and you are encouraged to revisit them whenever you need additional review.


B. In-Class Learning Activities – 0.5 points per day, lowest 6 scores dropped
Learning is strengthened when you actively retrieve, apply, discuss, and explain concepts rather than simply listen to them. Active engagement during class improves understanding, promotes long-term retention, and better prepares you for quizzes, exams, and future coursework. Just as employers expect employees to arrive prepared, contribute ideas, collaborate with others, and engage in problem-solving, this course expects active participation.

Class time is designed for active engagement with course concepts and skills. In-class activities will build on the GRL videos you watched before class and the recommended practice problems you completed or attempted in preparation for class. Through individual, small-group, and whole-class activities, you will retrieve information from memory, apply concepts, identify gaps in your understanding, discuss your reasoning, and practice solving problems. Nearpod will be used for many of these retrieval and engagement activities. These activities are designed to help you make the most of class time by actively working with and strengthening the concepts and skills introduced through your preparation. If you miss class these points cannot be made up unless it is a university-recognized excused absence.
C. In-Class Concept Checks– 1 point per day, lowest 5 scores dropped
During each class session, students will complete multiple-choice concept questions on Nearpod. To be prepared to answer these questions, students should watch the assigned GRL videos before class and review material discussed during the previous class session. Questions will assess key concepts from the GRL videos and/or prior class discussions. Responses are graded for correctness and are designed to help students monitor and demonstrate their understanding of important chapter concepts. If you miss class these points cannot be made up unless it is a university-recognized excused absence.
D. In-Class Application Checks – 2 points per chapter, lowest 3 scores dropped
During the second class session of each chapter, students will complete accounting application and problem-solving questions. These questions are similar to the recommended practice problems assigned for the chapter and will require you to apply chapter concepts to accounting situations. Some questions will be completed on paper and others through Nearpod. To prepare, you should review the practice problems from the previous class session. Responses are graded for correctness and are designed to help you strengthen your problem-solving skills and apply accounting concepts. If you miss class these points cannot be made up unless it is a university-recognized excused absence.
RECOMMENDED ACTIVITIES

Learning and Self-Assessment Activities (maximum of 50 points)
Everyone learns in their own way and at their own pace. You may grasp some concepts quickly, while others may require more practice and repetition. To help you can tailor your learning to your needs, a variety of learning activities are available. For the first 2 or 3 chapters, I recommend you try each type to determine which work best for you.



There are four types of activities available. Practice Problems and GRL Activities are designed to support learning and skill development as you work through new material and can be completed after watching the required videos. Concept Checks and Application Checks are designed to help you evaluate your understanding, identify areas for improvement, and determine your readiness for exams. These activities can be completed after we discuss the chapter in class.
A. Practice Problems – 2 points per Chapter
Working practice problems is a critical part of learning accounting.  Reading examples or watching someone else work a problem is not the same as being able to apply the material yourself. These assignments are designed to help you develop the skills needed for quizzes and exams.

Before Class: Attempt
After watching the assigned videos, thoroughly attempt all assigned problems.
· Work on notebook paper, in pencil, leaving space for corrections.
· Start each problem without using notes or other course materials.
· Reading through the entire problem, identify the relevant accounting concepts or formulas, and apply them to the specific details of the problem.
· Show and label all steps clearly and attempt every part of each problem.
· If you become stuck, then consult your resources and make notes about where you need help.

During Class: Discussion and Feedback
During class, we will discuss the problems, address questions, and clarify difficult concepts. As we do this, make corrections and notes using a colored pen (not black or blue). Since mistakes are part of the learning process, don’t erase them. Cross out what is incorrect and write in corrections and explanations.  If an answer is correct, place a visible checkmark next to it to indicate it has been verified. Simply copying solutions without having attempted the problems beforehand will significantly limit your learning.

After Class: Follow-up
After class, review any material you found challenging and rework problems you missed on a blank sheet of paper without notes. This “blank-sheet” practice is excellent preparation for the problem portion of quizzes and exams. Seek help during office hours or tutoring if needed.
Submit your corrected and reworked problems on Canvas as one Word document or PDF by 10 pm on Friday of the week the chapter is completed. Submissions after the deadline can receive for half credit by 10 pm the evening before the exam covering that chapter.

B. GRL Online Activities– 1 point per Chapter
(https://www.grlcontent.com/)
GRL online activities are designed as learning tools, not assessments. They help you review prerequisite material, practice applying new concepts, and identify areas where you need additional support before quizzes and exams.

Each chapter includes pre-activities, which should be completed before watching the videos, and post-video activities, which allow you to practice applying the material. Meaningful learning occurs when you attempt problems yourself, so you are encouraged to begin working on the activities when the videos are assigned rather than waiting until the due date.

These activities provide immediate feedback and are graded for completeness, not correctness.  There is no penalty for making mistakes as this is part of the learning process. You may attempt activities multiple times.  Be sure to click Save and Check or Save, then Submit for each part to ensure your work is recorded. You can confirm completion by checking the GRL Grade Book (Grid view): a "1" completion, while "NA" indicates the activity has not been completed.

GRL activities are generally due by 10 pm on Friday of the week the chapter is completed. Activities not completed by the deadline may be submitted for half credit by 10 pm the evening before the exam covering that chapter.
C. Online Concept Checks– 1 point per Chapter
Multiple-choice questions are useful for testing key concepts and terminology. These concept checks are designed to test your knowledge to help you evaluate how well you have learned the material. This lets you know if you are prepared for the exam. To receive the most learning benefit from the concept checks, complete them without using notes, AI, or other reference materials. If you do not perform well, seek help immediately-do not wait until the exam. Office hours and tutoring are available to support you.

On Canvas, you will have 8 questions with a 15-minute time limit that must be finished in one session. This assignment is generally due by 10 pm on Fridays after the chapter content has been discussed in class. Late assignments cannot be accepted after 10 pm on Sundays, when feedback is released.
D. Online Application Checks – 2 points per Chapter
Problem questions assess your ability to apply accounting concepts and calculations. These application checks are designed to test your knowledge to help you evaluate how well you have learned the material. This lets you know if you are prepared for the problem portion of exams. To receive the most learning benefit from the application checks, complete them without using notes, AI, or other reference materials.

Compare your answers to the solution to identify what you answered correctly and what you need more practice on. If you do not perform well, seek help immediately-do not wait until the exam. Office hours and tutoring are available to support you.

There are generally 1 or 2 problems per assignment with a 20-minute time limit. Assignments are generally due by 10 pm on Fridays after the chapter content has been discussed in class. Late assignments cannot be accepted after 10 pm on Sundays, when the solution is released. 


Late Work Policy
Each assignment type has a specific due date and late policy, as described above. Late submissions will receive point deductions and cannot be accepted after the exam covering the material.  All assignments for the final chapter must be submitted before the start of finals week.  Missing assignments cannot be submitted at the end of the semester for credit.

Exceptions due to documented extenuating circumstances may be considered but must be requested by email as soon as possible.



Exams and Retake Option
Exams:

The objective of this class is for you to understand and apply the fundamentals of financial accounting. Your grade is therefore based primarily on exams, which assess your ability to understand accounting concepts, apply accounting procedures, and interpret financial information.
There are three exams during the semester, each worth 100 points, and a comprehensive final exam, worth 150 points. Each exam includes a combination of conceptual and computational questions, including problems and multiple-choice items, reflecting the skills expected in accounting coursework and professional settings.

Exams will be held during regular class time on the following dates:
	Date
	Exam
	Content

	Monday, September 14
	Exam 1
	Ch 1, 2, & 3

	Monday, October 12
	Exam 2
	Ch 4, 5, 6, & 7, Financial Statements

	Wednesday, November 4
	Exam 3
	Ch 8, 9, & 10, Financial Statements

	TBA - Finals Week, Dec 7-11
	Final Exam
	Problems on Ch 11, 12, & 13, Financial Statements
Multiple-Choice on all 13 chapters



If you miss an exam due to illness or other unavoidable circumstances, contact me as soon as possible (preferably before the exam) to arrange a make-up exam.  You are expected to take the final exam at the scheduled time.  Students with three final exams scheduled for the same day should consult with me or the other instructors involved in advance, in accordance with university policy.
Exam Preparation: Choice Learning Activity
Because students learn differently, you may choose one of the following activities to complete by hand as preparation for each chapter tested on the exam and submit one for each chapter. You are encouraged to do more than one activity, but only one should be submitted. Submit a photo or PDF of your work.
Choose one:
· Complete the chapter review activities and check your work using office hours, tutoring, e-mailed feedback, or the study session. 
· Use the Acc 131 Interactive Study Guide (ISG) to test your understanding of each learning objective in the chapter, provide a link to the chat
· Attend a study session and actively work on the chapter review activities.
· Rework practice problems and quizzes without using notes.
· Create a quiz (questions and answers) based on the Nearpod slides.
· Create a concept map, visual representation, or organized chart/visual for each chapter.
· Create a study "cheat sheet" (not allowed on the exam).
· Explain each chapter’s material as if teaching it to an 8th grader.
If you would like to complete a different learning activity, you must receive permission from Prof. Mitchell before submitting it.


Retake Option
It is common for students to need time to adjust to accounting. Because accounting is cumulative and mastery develops over time, you may retake up to two exams to support improvement, reflection, and deeper understanding of the material – skills that are essential for success in accounting and business.

· Retake 1 (Exam 1 only): Friday, September 25 at 10:00 am. This exam covers foundational material used throughout the semester.
· Retake 2 (Exam 2 or Exam 3): Thursday, November 19 at 5:00 pm

Your retake score will be averaged with your original score, not replaced.

Retaking an exam requires additional time effort while continuing to learn new material: therefore, retakes should not be viewed as an easy second chance.

To be eligible to retake an exam, you must complete all of the following: 
1. Submit a Choice Learning Activity for each chapter prior to the original exam.
2. Review your original exam and complete corrections. You are expected to seek support by attending office hours and/or tutoring for topics you struggled with.
3. Complete and submit an Exam Wrapper, reflecting on your study strategies and specific changes you will make moving forward.
4. Sign up for the retake using the provided Google form by the posted deadline.
These requirements are intended to help you develop effective study habits, self-assessment skills, and responsibility for your own learning – abilities that are critical for success in future coursework.


How to Succeed in ACC 131: Weekly Workflow, Resources, and Technology
Introduction
ACC 131 is designed to help you build a strong foundation in financial accounting—skills you will use in future courses and in your professional life. Most students find that success in accounting comes not from last-minute studying, but from steady practice, reflection, and asking questions along the way.
This document is meant to support you in that process. It outlines a typical weekly routine for each chapter, the resources available to help you learn and stay on track, and the materials you will use. While every student’s schedule and learning style are different, the structure described here reflects the habits and strategies that have helped many students succeed in this course.
You are encouraged to refer back to this document throughout the semester. If you ever feel unsure about how to prepare for class, manage your time, or get help, this is a good place to start—and I am always happy to talk with you about what might work best for you.

Weekly Routine for Each Chapter
Most successful students follow a predictable weekly routine. This structure repeats for each chapter and is designed to spread learning out rather than cram before exams.

1. Before class:
a. complete any pre-activities 
b. Watch GRL videos (required)
c. Attempt practice problems
d. Work on GRL activities 
2. During class
a. Engage in Nearpod and problem discussions (required)
b. Make corrections/ask questions on practice problems
c. Concept and Application Check questions in class (required)
3. After class:
a. Review material
b. Use resources (office hours, Interactive Study Guide (ISG), tutoring, etc.) for additional help as needed
4. After second class (10 pm Friday): Submit Recommended Activities
a. Submit practice problems, including corrections
b. Finish GRL activities 
c. Concept Check on Canvas
d. Application Check on Canvas




Resources for Learning the Material
1. Prof. Mitchell: You can drop by my office (SFHB 314) on Tuesdays and Thursdays from 2:30-4:30 pm. If you need to reach me outside of those times, e-mail me at lmitch2@ilstu.edu.  Please include Acc 131 and your section # in the subject line and include your first and last name in the e-mail.  We can discuss things via e-mail or schedule a time to meet in person or over Zoom. 
2. University College (https://universitycollege.illinoisstate.edu/) offers many services including tutoring and Peer Academic Coaching.  Tutoring: Julia N. Visor Academic Center provides free weekly tutoring sessions (must sign up) and assistance with a variety of other skills.  You can get additional information by calling the center at (309) 438-7100, visiting the website at https://universitycollege.illinoisstate.edu/tutoring/ or their location at Vrooman 012 (between Manchester and Hewett dorms).
3. Teaching Assistants
4. GRL Online Materials: Financial Accounting: The Language of Business
5. Acc 131 Interactive Study Guide (ISG)
6. Canvas
7. Classmates

You are encouraged to make regular use of me, the teaching assistants, and other resources for help outside of class time.
Materials and Resources:
1. Financial Accounting: The Language of Business, 1st Edition; Mitchell.  ISBN 9781680756203, cost of $105, purchase at www.grlcontent.com
a. Having the materials at the start of the semester is vitally important to success in this course.  If financial issues are causing you difficulty in purchasing the required materials, contact the Financial Aid Office at https://financialaid.illinoisstate.edu/contact/. Also e-mail me at lmitch2@ilstu.edu to let me know.
2. Colored pens for homework corrections.  Pick your favorite color(s), other than black or blue ink.
3. Index cards for flashcards with terminology and other key concepts
4. A large (5 subject) spiral ring notebook or loose-leaf paper in a 3-ring notebook
5. 3-ring notebook and 13 divider tabs to keep handouts and other class materials organized
6. Calculator: basic four-function (add, subtract, multiply, divide), cost is between $4 and $10.
7. Canvas: Will be used to submit assignments, complete quizzes, make announcements, post additional information, communicate, and post grades.
8. Nearpod: Will be used during class for engagement activities (accessed on phone, tablet, or laptop.
9. Zoom: office hours and appointments can be conducted over Zoom if an in-person appointment is not possible.



Resources for College Life

College life can be full of challenges.  Seeking support is normal and an important part of college success, and using these resources is a sign of strength, not weakness. Below are a variety of campus resources available to you. Many of these can also be found on Canvas in the For Students module on the Student Resources and Policies page.

1. Your Professors: We encourage you to communicate with us if you are experiencing challenges. Knowing what you’re facing helps us understand how we can support you.
2. Student Access and Accommodation Services: Any student needing to arrange a reasonable accommodation for a documented disability and/or medical/mental health condition should contact the staff in the Office of Student Access and Accommodation Services, https://studentaccess.illinoisstate.edu/, 438-5853 (voice) or 438-8620 (TDD) or go to FEL 308.
3. University College  offers tutoring, Peer Success Advocates, and academic skill support, (https://universitycollege.illinoisstate.edu/)
a. Peer Success Advocates (PSAs): https://universitycollege.illinoisstate.edu/peer-success-advocates/ Trained Illinois State students who provide one-on-one support with time management, study strategies, motivation, organization, and navigating academic challenges. PSAs serve as guides and accountability partners, rather than tutors or advisors.
4. Dean of Students: Associate Deans are available weekdays to help students navigate concerns related to absences, emergencies, withdrawals, or classroom issues. If you’re unsure where to start, the Dean on Duty is a helpful resource. The Dean of Students Office is located in Student Services Building 387, phone: 309-438-2008, https://deanofstudents.illinoisstate.edu/  
5. Student Navigators: A free 1:1 service connecting students to basic needs resources, including food, technology, and textbooks, https://about.illinoisstate.edu/basicneeds/
6. Student Health Services: It’s hard to learn when you don’t feel well.  As a student, you have access to medical services at Student Health Services in the Student Services Building, https://healthservices.illinoisstate.edu/
7. Mental Health Resources: Life at college can get very complicated. Students sometimes feel overwhelmed, lost, experience anxiety or depression, struggle with relationship difficulties or diminished self-esteem. However, many of these issues can often be addressed with the right support.
a. Student Counseling Services (SCS) is staffed by experienced, professional psychologists and counselors, who are attuned to the needs of college students. The services are FREE and completely confidential. Counseling.IllinoisState.edu or (309) 438-3655.
b. TimelyCare is a 24/7/365 virtual mental health and well-being support, https://counseling.illinoisstate.edu/services/timely-care/
c. Redbird Well is a one-stop source for mental health resources available to students, faculty, and staff, https://redbirdwell.illinoisstate.edu/
8. Health Promotion and Wellness: https://wellness.illinoisstate.edu/
9. The Share Shop: A free resource-sharing store offering gently used clothing, household items, and textbooks, https://sustainability.illinoisstate.edu/engage/share-shop/, 
10. School Street Food Pantry: https://schoolstreetfoodpantry.org/
11. Short-Term Emergency Student Loans: https://policy.illinoisstate.edu/students/2-1-25.shtml

If you are ever unsure which resource might be right for you, please reach out—I am happy to help you navigate these options.
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