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	PROFESSIONAL PRACTICE: FIELD INSTRUCTION I
	
CATALOG DESCRIPTION
Supervised field instruction and practice in social work methods with individuals, families, groups, and communities in a social welfare agency. 7 credit hours. Credit/No Credit.

Prerequisites: Completion of all major courses except those taken concurrently; concurrent registration in SWK 394 and SWK 345 is required. Senior standing and formal admission to the major are also required. 

Note: To proceed to SWK 395 and SWK 398.11, you must earn a grade of “C” or better in SWK 394 and Credit (CR) in SWK 398.10; if you do not earn the minimum grade in either course, you will be required to re-take the course(s).

COURSE DESCRIPTION
SWK 398.10 (Professional Practice: Field Instruction I) offers students educationally-directed practice experience under the guidance and supervision of an approved placement site supervisor and the oversight of their course instructor. Together with the complementary and concurrent course, SWK 394 (Field Instruction Seminar I), SWK 398.10 prepares students for generalist social work practice with individuals, families, groups, and communities. SWK 398.10 requires 250 hours of supervised practice in an approved placement site. 

RELATIONSHIP TO OTHER COURSES
	The BSW Field Education courses serve as the culminating experience for Social Work majors, 
supporting the critical transition into professional practice. The courses build on the knowledge, values, and skills acquired throughout the foundational coursework. In conjunction with SWK 394 (Field Instruction Seminar I), they facilitate the integration of foundational knowledge, the development of generalist practice skills, and the shaping of your professional identity as a social worker. 

COURSE LEARNING OBJECTIVES 
The goals for the course are to:
· [bookmark: _Hlk110238152]Facilitate the integration of coursework with field education. 
· Enhance the professional knowledge base for generalist social work practice. 
· Promote the development of professional behavior.
· Strengthen identification with the social work profession.
· Deepen understanding of social work values and ethical principles.
· Build comfort and competence in working with clients from diverse cultural backgrounds.
· Develop skills for forming effective helping and professional relationships.
· Cultivate generalist practice skills.
· Heighten awareness of situations that necessitate client advocacy.
· Strengthen skills in professional record keeping.

STUDENT LEARNING OBJECTIVES 
[bookmark: _Hlk110238227]Upon completion of the course, you will have achieved the following competencies: 
· Demonstrate Ethical and Professional Behavior
· Advance Human Rights and Social, Racial, Economic, and Environmental Justice
· Engage Anti-Racism, Diversity, Equity, and Inclusion (ADEI) in Practice
· Engage in Practice-Informed Research and Research-Informed Practice
· Engage in Policy Practice
· Engage with Individuals, Families, Groups, Organizations, and Communities
· Assess Individuals, Families, Groups, Organizations, and Communities
· Intervene with Individuals, Families, Groups, Organizations, and Communities
· Evaluate Practice with Individuals, Families, Groups, Organizations, and Communities

READING(S)
	The BSW Field Manual describes the curriculum, policies, and procedures of the BSW Field Education program. Note: The BSW Field Manual is currently under review by the Field Education Office. Students should rely on program communications for the most current policies and procedures.

Readings may also be assigned by your internship supervisor(s), course instructor, or identified by you. 

EXPECTATIONS OF STUDENTS
Self-Directed Learning: You are expected to actively engage in planning, developing, and evaluating your field education experience. Your internship supervisor(s) and course instructor are available to support you as consultants throughout this process. Self-directed learning involves communicating your needs and addressing any concerns or challenges you encounter in your placement. Additionally, you are expected to demonstrate responsibility and professionalism by fulfilling your practicum commitments and notifying your internship supervisor of any planned absences in advance.

	Supervision: You are responsible for making optimal use of supervision with your internship 
supervisor by preparing for meetings and sharing course materials and assignments. Your course instructor is available as a consultant to enhance your professional development and 
	practice effectiveness.

Ethical Practice: You are expected to adhere to the ethical standards of practice outlined in 
the NASW Code of Ethics and in the Illinois Clinical Social Work and Practice Act. Serious breaches of these standards may result in failure to receive credit for the practicum and/or other disciplinary measures.

Attendance & Participation: You are expected to attend and actively participate in all class sessions and field assignments. You should not be enrolled in field practicum if other obligations will interfere with getting to your field placement regularly and punctually. 

[bookmark: _Hlk124332356]Assignments: Students are expected to complete all assignments by the established deadlines. If unforeseen circumstances prevent you from meeting these deadlines, please notify the instructor as soon as possible. Whenever possible, arrangements should be made in advance. 

Written Work: Your written work should show thoroughness, accuracy, clarity, and professionalism. Such writing generally requires first writing, then reviewing, editing, and rewriting.  

Missed and Late Work: If you miss a designated field practicum day, you are responsible for making up the time and any missed assignments. You are expected to complete all assignments on time. If you have any questions, contact your internship supervisor and/or course instructor immediately.

Adjustments to the Syllabus: The instructor reserves the right to alter the syllabus to accommodate the needs of this classroom community and will provide students with advanced notice of any changes. Check Canvas for updated versions of the syllabus/course schedule.

[bookmark: _Hlk155257117]UNIVERSITY POLICIES & SERVICES
See below for descriptions and links to information, resources, services, and support for students. This information can also be found on Canvas in the “For Students” Module. 

Absence for Bereavement, Active Military Duty, Serious Communicable Disease: If you need to miss class due to the loss of a family member, active military duty, or required quarantine/isolation for a serious communicable disease, contact the Dean of Students Office to request that a formal excused absence notice be sent to your instructors. The Dean of Students Office can send a courtesy notice to your instructors about other absences, but many other absences (including routine illness for which isolation/quarantine are not indicated) are governed by the absence policy for this course and are not excused under university policy.

Absence for University-Authorized Activity: If you need to miss class due to a university-authorized activity, as defined by University policy, it is your responsibility to (1) inform instructors of scheduled absences in advance, (2) provide a schedule of all semester absences, as soon as you know, where possible, and (3) arrange to complete missed class work. Ultimately, it is your responsibility for any material covered in missed class(es).

Academic Integrity: You are expected to be honest in all academic work, consistent with the academic integrity policy as outlined in the Code of Student Conduct and any additional syllabus language. All work is to be appropriately cited when it is borrowed, directly or indirectly, from another source. Unauthorized and/or unacknowledged collaboration on any work, or the presentation of someone else’s work as your own, is a form of academic dishonesty under the Code of Student Conduct.

Content generated by an Artificial Intelligence third-party service or site (AI-generated content) without proper authorization and attribution is a form of academic dishonesty. If you are unsure about whether something used in your work requires attribution, please reach out to me to discuss it as soon as possible. Allegations of academic dishonesty will be referred to Student Conduct and Community Responsibilities for review under the Student Code of Conduct. Students found responsible for academic dishonesty may also be assigned a grade penalty by the instructor.

Accommodations: Any student needing to arrange a reasonable accommodation for a documented disability and/or medical/mental health condition should contact Student Access and Accommodation Services at 308 Fell Hall, Office Phone (309) 438-5853, Video Phone (309) 319-7682 or visit the website at StudentAccess.IllinoisState.edu.

Artificial Intelligence: In this course, the use of generative AI tools (such as ChatGPT, Google Gemini, Adobe Firefly, Microsoft Copilot, etc.) is not permitted during the completion of any assigned work. Use of a generative AI tool to complete assigned work in whole or in part may be referred to under the Code of Student Conduct academic dishonesty provisions for further action by the Dean of Students Office. Students may use generative AI tools to support their independent study of course topics, but should do so with the understanding that generative AI tools may not be trustworthy. 

Campus Safety and Security: Illinois State University is committed to maintaining a safe environment for the University community. Please download the SafeRedbirds app, the official safety application for Illinois State University. Students should also consult information posted in each classroom about emergency shelters and evacuation assembly areas (both are indicated on stickers inside every classroom).

Equity, Diversity, Access, and Belonging: ISU is committed to creating and maintaining a learning environment that is welcoming, supportive, respectful, inclusive, diverse, and free from discrimination and harassment. University classrooms are perhaps the most diverse learning environment in which you have ever been. We will most often be speaking across differences—sex, gender, sexuality, race, nation, economic class, religion, age, ability, political views, and more. This diversity will be an asset to our discussions and other learning experiences in this course. I encourage you to consider the experiences of your classmates to be equally valuable as your own. For resources on reporting concerns, please contact the Dean on Duty.

Mental Health: Life at college can get very complicated. It’s common to face challenges in college, whether they relate to academics, identity, relationships, mental health, or other personal matters. If you're feeling stressed, overwhelmed, anxious, depressed, or simply need someone to talk to, you're not alone—help is available.

Student Counseling Services (SCS) provides FREE and confidential counseling to all students, inclusive of all backgrounds, identities, and experiences. You can visit SCS in person at 320 Student Services Building, make an appointment online through the Secure Student Health Portal, or call (309) 438-3655 to access services. Additional information can be found at Counseling.IllinoisState.edu.

In addition, TimelyCare is a free, 24/7 virtual mental health and well-being platform for ISU students. It offers immediate access to mental health support, including on-demand mental health counseling, scheduled counseling visits, health coaching, and digital self-care. You can access TimelyCare by visiting online or through the Redbird Well page on the ISU mobile app, or by downloading the TimelyCare app.

Please don’t hesitate to use these services, and feel free to reach out to your professor if you need help connecting with campus support. Your health and well-being matters.

Student Basic Needs: The Student Navigator program is a student-led, peer-to-peer initiative in the Dean of Students Office designed to assist students facing economic hardships and basic needs crises. Referrals are available to resources for food, textbooks, housing, finances, health, and more.

For more information, please visit the following link: https://deanofstudents.illinoisstate.edu/services/student-navigator/

Student Technology Support:
Technology support is available at help.illinoisstate.edu/technology/, including hundreds of help articles on everything involving ISU technology, online chat, and phone support at (309) 438-HELP (4357). Walk-up support and computer repair and purchases are available from TechZone located on the first floor of the Bone Student Center as well as TechZone.IllinoisState.edu.

ASSIGNMENTS
[bookmark: _Hlk138850322]The following assignments are designed to measure your progress on the learning objectives for this course and support your development as a social work professional. Written instructions are provided for all assignments.
[bookmark: _Hlk155250521]
1) Learning Contract
Draft Due: September 14, 2026
Signatures Finalized: September 28, 2026
	
[bookmark: _Hlk155250296]In collaboration with your internship supervisor(s) and consultation with your course instructor, you will develop a Learning Contract at the beginning of the semester that specifies learning activities through which you will develop competence in social work practice and accomplish course learning objectives. The nature and sources of the evaluation data will be used to document your progress and rate your performance. Instructions and the rating scale for evaluating your performance are included in the Mid-Year Evaluation.

You and your internship supervisor will collaborate on a progression of assignments designed to support the development of specific social work competencies outlined in your Learning Contract. You will begin engaging in assigned learning activities early in your placement, ideally during the first week of the semester, with assignments increasing gradually over time. By the sixth week of the semester, you and your internship supervisor will have identified learning activities and completed your Learning Contract for review by your instructor. The Learning Contract, which may be updated and revised as needed, serves as the guide for your practicum experience. A site visit will occur in September or October to review your progress. Additional site visits may be scheduled as needed.

The Learning Contract for SWK 398.10 will be completed through the field education database/system. Learning tasks, activities, and assignments may be modified, added, or updated throughout the semester to support your professional development. Examples of potential learning activities can be found in the Learning Activities by Competency and Developmental Level document. 

2)    Mid-Year Learning Contract Evaluation
Signatures Finalized: November 30, 2026

Your internship supervisor provides performance ratings and comments for each of the social work competencies outlined in the Mid-Year Evaluation. Performance ratings should be discussed with you as part of the evaluation process at the end of each semester; the evaluation is intended to give you feedback about your performance. It is expected your learning and level of performance will increase throughout the placement so that by the end of the fall semester, performance ratings are expected to be lower than the end of the spring semester ratings. Comments for each competency, provided by your internship supervisor, should support the performance ratings they provided, indicating your strengths and areas needing improvement. You will also provide comments regarding your progress.

To pass the educationally directed practicum and receive a grade of credit (CR) for the course, you must achieve a “competent” (3) or better performance rating by the end of the practicum course. “Competent” performance means your internship supervisor considers you eligible for employment in the organization or a positive reference for a comparable position. The course instructor determines the final grade for the practicum course based on the internship supervisor’s performance ratings and comments in the Mid-Year Evaluation.

The formal evaluation of your performance is completed at the end of the semester using the Mid-Year Evaluation located in the field education database/system. The evaluation process will take place between November 9 and November 27, 2026.

You and your internship supervisor are responsible for ensuring assignments specified in your Learning Contract are completed and are consistent with the learning objectives of the course. If the terms of your Learning Contract are not met, the placement may be terminated. In that event, you may not be able to begin an alternate placement until the following academic year. Because SWK 398.10 and SWK 394 are interrelated courses, you would have to repeat the complementary seminar course as well as the practicum course.  

You or your internship supervisor may contact the course instructor and/or the Director of Field Education at any time during the practicum placement with placement-related concerns.

3)	Completion and Documentation of Required Practicum Hours 
Due: Weekly Entry and Monthly Approval
All hours to be entered and approved: December 11, 2026

[bookmark: _Hlk205904118]You must complete the required 250 hours of practicum within the semester, and all hours must be completed by the last day of the semester. Even if you reach 250 hours before the end of the semester, you are expected to continue in your placement through the last week of classes to meet course expectations. If you accrue additional hours after the semester ends but before the end of the calendar year, you may track those hours in the field education database/system; however, they will not count toward your overall hour requirement. You may begin accruing hours for the second semester only after the start of the next calendar year. Hours may not be “banked” during the fall semester for use in the spring. Only under extraordinary circumstances will a grade of Incomplete be granted to allow completion of hours after the semester ends.

At the beginning of the semester, you will work with your internship supervisor to create a weekly schedule that reflects the needs of your clients, students, or patients and meets course requirements.

All practicum hours must be recorded in the field education database/system. You are responsible for entering your hours, and your internship supervisor will approve them electronically. Be sure to log hours regularly to ensure timely review and approval.

You are covered by Illinois State University’s professional liability insurance as long as you are enrolled at ISU and registered in a course that requires a practicum. Coverage includes holidays and academic breaks and extends to practicum-related activities that occur prior to the official start of the semester (e.g., required trainings). Coverage also applies when students continue working with clients between semesters to maintain continuity of care. 

4) Student Mid-Year Evaluation of BSW Field Practicum 
Due: November 30, 2026

[bookmark: _Hlk155255701]At the conclusion of the field instruction course, you must complete an electronic evaluation of your placement and your internship supervisor using the Student Mid-Year Evaluation of BSW Field Practicum. The Evaluation is completed electronically; the link will be provided.

GRADING 
This course is graded as Credit (CR) or No Credit (NC). You must receive a grade of “CR” in SWK 398.10 to proceed to SWK 398.11. Your course instructor will assign your final grade based on your practicum performance and the quality of your assignments.

The primary goals of performance evaluation are (1) to thoroughly assess your progress in achieving the required social work competencies, and (2) to plan future learning opportunities that support your professional growth. Formal evaluations will take place at designated times during the practicum. Additionally, you are expected to receive regular feedback throughout the semester. Your active involvement in planning your field education and assessing your progress in professional development is essential.
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