COM 268: Public Relations Writing and Production
Course Syllabus

Instructor: Dillon Maher				Office Hours: T/Th, 9 a.m. - 3 p.m. 
Office: Hovey Hall 211						           by appointment
Section: 002						Email:	djmaher@ilstu.edu
Meeting time:	T/Th, 3:35-4:50 p.m.			Classroom: 152 Fell Hall		

What you’ll need
· AP Stylebook, ISBN: 9781541605114 — The 57th Edition is the newest, but if you already have an older version (2021 or newer) that’s fine!
· A notebook to take handwritten notes
My teaching philosophy
I am not here to stump you. I want to help you learn the material presented in class—and by extension, to make you more effective communicators for this semester and beyond.

Please do not hesitate to ask questions or for help. Unless there is a privacy issue, asking these questions in class is often best, since your classmates may have the same questions or concerns.
How you’ll communicate with me
Canvas
You can directly message me within Canvas Inbox. I’ll reply within 24 hours on a weekday, and 48 hours over the weekend. Please include a descriptive subject line (e.g., “Writing Assessment”) and detailed information about your question or concern.

Office Hours
Come by my office hours and chat about assignments, course content or whatever else is on your mind. I ask you to schedule a meeting ahead of time so I can make sure I’m available and prepared to meet with you. I work on campus most Tuesdays and Thursdays, so I’ll be in Hovey Hall all day! 

You can schedule a time by chatting with me before or after class or messaging me on Canvas. 
What you’ll learn
Course catalog description: Public relations functions, ethics, and writing of new releases, newsletters, brochures, and electronic media for organizations’ various audiences. Prerequisites: COM 111 and 161.

My goal for you this semester is to prepare you for:
· Your remaining communication coursework
· Landing a marketing or communication internship
· Your career beyond Illinois State University

Wherever your career takes you—be it writing a press release to send to a media list or a social media post for a platform that doesn’t even exist today—these core skills will be of the utmost importance:
· Writing with your audience in mind.
· Writing to make the most of your medium.
· Writing in an appropriate voice and tone.
· Writing clearly and concisely.
How you’ll earn your grade
You’ll be graded based upon a standard ten percentage point scale: 
90-100% = A; 80%-89.9% = B; 70%-79.9% = C; 60-69.9% = D; below 60% = F 

Late assignments will not be accepted and will result in a grade of zero. I will work with you if you have an excused absence (either based upon university policy or determined by me) and arrangements have been made with me prior to the deadline. I want to help you in any way possible but will not accept less than your full effort.

Assignments
Below I have indicated the types of categories and assignments you can expect in COM 268. Actual assignments and point totals are subject to change based on the needs of the class, and Canvas is the most up-to-date reflection of class expectations.

	Type of Assignment
	Estimated Points
	Estimated Percentage of Final Grade

	Writing and Production
	250
	35%

	Participation and Application
	150
	20%

	Quizzes
	100
	15%

	Assigned Readings or Materials
	100
	15%

	Midterm and Final Projects
	100
	15%

	Total
	700
	100%


Writing and Production
It’s the name of the class, so it must be important. Much of your final grade will come from things like writing press releases, developing a social media strategy, scripting video content and more.  

Participation and Application
Class sessions will include a writing prompt or exercise that applies class content to be graded as participation. These assignments will be graded for effort. At the end of the semester, the two lowest grades in this category will be dropped, allowing you to either:
1. Take advantage of two unexcused absences*, or
2. Come to class every day and have the possibility of 10 extra credit points.
*Excused absences will not count toward this total; see the below attendance policy on excused absences.

Quizzes
These in-class quizzes are designed for you to put into practice editing writing for AP Style, accessibility, grammar and other components of effective writing.

Assigned Readings or Materials
Rather than having a textbook, you’ll be assigned articles, videos and podcasts to supplement course content. For each, you’ll be given a prompt to reflect on and respond to on Canvas before class.

Midterm and Final Projects
The first half of the semester will culminate in a press kit.

The final project will be a campaign applying the concepts learned throughout the semester with a particular emphasis on the second half of the term. An emphasis will be placed on writing for social media and audience analysis.

More information on the midterm and final projects will be shared in class.
My policies
I expect you to behave professionally. COM 268 is highly applicable for your future careers. In the same way that I aim to prepare you for the writing portions of those careers, I also want you to be prepared to act professionally. 

That said, our relationship is a two-way street. If you act professionally and treat me with respect, I’ll return the favor. I’ll help you however I can, support you in your learning and treat you like a human.
Attendance
You are expected to be in class every day. There will be in-class participation points, so skipping class will affect your grade directly in loss of participation points and indirectly in the loss of explanation of concepts that you will need to apply in assignments later.

There are three reasons for excused absences approved by Illinois State: 
· University-sponsored activities—including athletics, PRSSA or ROTC—verified by coach/sponsor
· Bereavement, per Policy 2.1.27
· Communicable diseases (such as COVID-19) by providing documentation to the Dean of Students Office, per Policy 2.1.30

If you talk to me in advance about missing or have an emergency that you let me know about with proper documentation as soon as possible, I will make sure that you are able to turn in assignments for full credit—but you will not be able to make up participation points for days missed with unexcused absences.

My job is to prepare students for work after college, and part of that is holding them accountable for attendance. There is no employer that will keep workers that miss work on a consistent basis. I expect the same level of professionalism from you that you would give to an employer.

Being ready to participate in class means arriving on time daily. Tardiness will impact your daily participation points. If you feel you have a legitimate reason that will keep you from being on time, please discuss it with me during the first week of class.

If you miss class or are late, you are responsible for obtaining all assignments, notes, and any other information that is given in class from a classmate. I will not “reteach” material for you (unless a significant illness or life event is preventing attendance and you’re excused), although I’d be glad to answer specific questions. Don’t send me an email asking if anything important was covered. It was. Ask a classmate for their notes.

Electronics
No laptops, tablets, smartphones, or other electronic devices may be out during class for note taking. That said, often need a device to access assignments or resources on Canvas. Electronic devices will only be allowed during those specific, class-related activities. Extensive use of phone or laptop for non-class activity will result in a loss of participation points for the day. 

Studies and personal experience have convinced me that even when ostensibly used for notes, laptops are a distraction and information is better retained when handwritten. If there is an extenuating circumstance—including accessibility concerns—please speak to me beforehand.

Cheating/Plagiarism
Students are expected to be honest in all academic work, consistent with the academic integrity policy as outlined in the Code of Student Conduct. All work is to be appropriately cited when it is borrowed, directly or indirectly, from another source. Unauthorized and unacknowledged collaboration on speech topics and/or the presentation of someone else’s work warrants plagiarism. 

Students found to inadvertently commit acts of dishonesty will receive appropriate penalties specific to the assignment in question. Students found to commit intentional acts of dishonesty will receive a failing grade in the course and will be referred for appropriate disciplinary action through Student Conduct and Conflict Resolution Office. 

As a writing-focused class, I want to grade your writing—not how well you can use generative AI. Use of AI for writing assignments will also be considered plagiarism for this class, resulting in a zero on the given assignment.
Special Needs
Any student needing to arrange a reasonable accommodation for a documented disability and/or medical/mental health condition should contact Student Access and Accommodation Services at 308 Fell Hall, Office Phone (309) 438-5853, Video Phone (309) 319-7682 or visit the website at StudentAccess.IllinoisState.edu.
Mental Health Resources
Life at college can get very complicated. According to recent research, nearly 40% of college students are at-risk for developing generalized anxiety disorder and are less likely to seek help for it compared to other mental health issues. Students also sometimes feel overwhelmed, lost, experience depression, and struggle with relationship difficulties or diminished self-esteem.

However, many of these issues can be effectively addressed with a little help. Student Counseling Services helps students cope with difficult emotions and life stressors. Student Counseling Services is staffed by experienced, professional psychologists and counselors, who are attuned to the needs of college students. The services are free and completely confidential. Find out more at Counseling.IllinoisState.edu or by calling (309) 438-3655.
Behavioral Expectations
Professional Courtesy. Professional courtesy includes respecting others' opinions, not interrupting in class, being respectful to those who are speaking, and working together in a spirit of cooperation. I expect you to always demonstrate these behaviors in this class. With that in mind, sleeping, reading materials irrelevant to class purposes, texting, or disrupting the class will not be tolerated and will result in the student being considered absent for that class period. 

Behavioral Expectation Policy. Should any student violate the expectations of appropriate classroom behavior, the instructor will schedule a meeting to discuss these expectations and develop a behavioral modification plan. If these behaviors persist, you will be at-risk for failing the course.
